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1. INTAHUPYEMBIE PE3YJIBTATBI OBYYEHUSA 1O JIUCHUIIJIMHE
MOAYJII0), COOTHECEHHBIE C IINTAHUPYEMbIMHA
PE3YJIBTATAMM OOII

1.1.I1eab 1 3a7a494 AUCUUILIHHBI

W3ydyenue 3TOil NUCUUIUIMHBI, MPEAYCMOTPEHO yYE€OHBIMHU IUIAaHAMH BCEX
IOpUIMYEecKUX  (haKyJIbTETOB  BBICIIMX Y4eOHBIX 3aBefeHuil  Poccuiickoii
QDenepanuu.

Heabro u3yueHUs S3TOM AMCHMIUIMHBI CHOCOOCTBYET  (OpPMHUPOBAHHE Y
o0JIy4arolerocss COBPEMEHHBIX 3HAHUM, MPAKTUYECKUX HABBIKOB M YMEHUH,
cnocoOcTByOIMX 3((HEKTUBHOMY NPUMEHEHHIO CIPABOYHBIX MPABOBBIX CUCTEM
IpU pEelIeHUH TMOBCEAHEBHBIX 3aJad Mpo(ecCHOHAIBbHON JEsTeNbHOCTH HOpHUCTa
OK-1, OK-4, OK-7, OIIK-1, OIIK-5, OIIK-6.

Kypc «adpopmaninoHHbIe TEXHOIOTUN B IOPUIMUECKON IEITETHHOCTI) UMEET
CBSI3b CO BCEMH M3y4YaeMbIMH IIPABOBBIMH JAUCLUMIUIMHAMM, TIOCKOJIBKY JAET, MPEXKIE
Bcero, 3(PQEeKTUBHBII HHCTPYMEHTApUid M HAaBBIKM paboThl ¢ Jr000M MPaBOBOM
unpopmanuen OK-5, OK-6, OIIK-2, OIIK-3,0I1K-6, ITK-4.

PaGouass nporpamma  ydeOHOM  aucuumiuabl  «MHbOpManmoHHbIE
TEXHOJOTUM B IOPUIUYECKON NI€ATEITbHOCTU» COCTABICHA B COOTBETCTBUU C
denepanbHbIM  TOCYJApCTBEHHBIM  OOpa30BaTelIbHbIM  CTAHJIAPTOM  BBICHIETO
oOpa3oBaHus TpeThero nokojeHus: no Hampasienuto 40.03.01 «¥OpucnpyneHms»
UM y4eOHBIM IUIAHOM JJIsi NOATOTOBKH IOPUCTOB B 00JacTH IPaBOBOM OXpaHBI
MHTEJUIEKTYaJIbHON  COOCTBEHHOCTH, KOTOpBIE ONPENENSAIOT COAEpKAHHE U
CTPYKTYpPY AMCLMUIUIMHBI.

3agaun:

1. OBNIQZIETh TEOPETUYECKUMHU 3HAHUAMH O MPHUHIUINAX PabOTHI
CIOPABOYHBIX MPABOBBIX CHCTEM, OCHOBax KIAacCU(HUKAIMU W CHUCTEMAaTU3ALHNH
MH(OPMALIMOHHBIX MaT€pUaIOB U HOpMaTUBHBIX akTOB B HUX. OK-1,0K-4,0I1K-1;

2. NpUOOPECTH MPAKTHYECKUE HaBbIKK padOThl CO CIPaBOYHBIMHU
[IPAaBOBBIMH CHCTEMAaMU MPHU PELIEHUU aKTyalbHBIX ropuanyeckux 3agad OK-5,
OK-7, OIIK-2, OIIK-6.

3. OBJIAJIETh IIMPOKUM MHCTPYMEHTapUeM IIOMCKa HWH(POpMaLUU B
CIPABOYHBIX IPABOBBIX CHCTEMAax I HAXOXKICHUSA JIOKYMEHTOB IIPAaBOBOTO
XapakTepa IO U3BECTHbIM (TMOJHBIM WM HENOJHBIM) PEKBU3UTaM, €ro
COJIEP’KaHUIO WJIM TIPUHAJICKHOCTH K npaBoBoil mpoodmeme [1K-4, OK-6, OIIK-3,
OIIK-S.



1.2.MecT0 AUCHMILVIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM POrpaMMbl

Jucuunnvuna «UHbopMaoHHbple  TEXHOJOTHH B FOPUINIECKON
NESITEIILHOCTI U3y4aercs 1o HaIpaBJICHUIO IMOJATOTOBKH 40.03.01
«¥Opucnpynenius» B BapuaTuBHOM yactu 6oka 1 - B1.B.22

N3yuennto JTVCLIUIIIMHBI IIPEALIECTBYOT «OCHOBBI y4ueOHOH
nesarenbHoCcTH». OHa SBIAETCS OCHOBOW Uil M3ydeHus «l pakIaHCKOe MpaBo»,
«AJIMUHHACTPATHUBHOE TIPABOY.

OcBoeHue AaHHOW MUCUUILUIMHBI MO3BOJSET O00ydaroleMycss MaKCUMAaJbHO
MIOJTHO MHTETPUPOBATH MOJIYYEHHBIE B X0€ 00yUYeHUs M0 NpOoUIBLHBIM peaMeTaM
3HAHMS B YCJIOBHS OBICTPOpPA3BUBAIOIICHCS KOMIIbIOTepU3aluu. B xoae u3zydenus
JAHHOM TUCUUIUTUHBI CTy[eHTaMU OyIyT MOJyYeHbI T€ HABBIKU U YMEHUS, KOTOPhIE
IIOMOT'YT UM PaCIIMPUTh CBOU 3HAHUS B IOPUCIPYACHIIMU 32 CUET MCIIOJIb30BAHUS
COBPEMEHHBIX KOMITHIOTEPHBIX MPOrPaMM, MPUMEHSIEMBIX BO BpeMs Y4ueObl H
paboThI IO FOPUANYECKOM CIIEUATBHOCTH.



2. OFBEM JIMCLUAILIMHBI (MOJYJIST) B BAYETHBIX EJUHULIAX C
YKA3AHUEM KOJIMYECTBA AKAJEMUYECKUX }
(ACTPOHOMMYECKHX) YACOB IO BUJIAM YYEBHBIX 3AHSITHIA

O0BEM TUCIUILTAHBI

Ha3Banue IuCHUIUIMHBI
NudopmarinoHHbie TEXHOIOTUH

BUJI VUEBHOI PABOTBI B IOPUIUYCCKOM JICSITCIIbHOCTH
Ounas dop- (OuyHo-3a0uHas/3a-
Ma o0yue- |ouHas ¢opma o0y-
HUS YeHUS
O0BEM 3a4ETHBIX €IUHUILL 4 4
OO6m1ast TpyI0EMKOCTh B Hacax 144 144
Tpy10eMKOCTh TIO BUJIaM Y4eOHOM paOOThI
AyIuTOpHBIE 3aHATHSL: 72 14
Jlekunn 36 4
[IpakTyeckue 3aHATHS 36 10
OO61mast Tpy10€MKOCTb CaMOCTOSITENIbHON pabo- 7 130
THI
ObocHOBaHME BpEMEHHU HAa BHEAYAUTOPHYIO padoTy
CamocrosiTenbHas padboTa B popMe MpopadoTKu
Y TIOBTOPEHUS JIEKIIMOHHOTO MaTepuara,
Marepuaja yaeOHHMKOB U YUEOHBIX TOCOOUH, 36 65
MOJIFOTOBKA K CEMUHAPCKUM 3aHSATHUSIM U
AK3aMEHy
CamocrositenbHas padbota B (popMe MOATOTOBKH 36 65
JIOMAIIHUX 3aJaHuU
dopma KOHTPOJIS Dk3aMeH/JK3a-
DK3aMeH

MCH




3.COJAEP)KAHUE JUCLUAILIMHBI (MOYJIS),
CTPYKTYPUPOBAHHOE 110 TEMAM (PA3JIEJIAM) C YKA3AHUEM
YACOB 1 BUJOB YUEBHbBIX 3AHSITHIA

3.1.Y4eOHO-TeMATHYECKHI IJIAH Kypca U pacnpeaejeHue 4acoB M0 TeMaM

Ounas ¢popma 00yueHHust

3aHATHH

Kontpomup AyluTopHbIE Camo
N yeMBI 5 3aHsATHA (Yac.) CTOSIT
. /;[ HaumeHoBaHMe TeMbI KOMIIETCHI] q:gz .
vH (AN UX Jexuuu | TPAKTH | pagor
Yyeck a
4acTH)
Vs OK-1, OK-
H(pOPMAaIMOHHBIE TEXHOJIO-
1. - 6, OK-7, 11 6 1* 4
OI1K-2
- b OK-4, OK-
paBoBasi HH(pOpMaLusl
2. (uaTepakTuBHas opma) 6, OK-7, 8 2* 2 4
OIIK-5
Hcrounuku npaBoBoit uHpOp- OK-1, OK-
3. | mauun 4, OK-6, 7 2% 1 4
(unTepakTuBHas hopma) OIIK-2
IIpaBoBo€ peryaupoBaHue OK-1.0K-
WH(POPMAIIMOHHBIX TEXHOJIO- )
4. ruid. Uadopmanmonnas 6e3- 6, OK-7, 1 6* 1 4
OIIaCHOCTH OIIK-1
Mecro u pons CIIC B coBpe- OK-1, OK-
5. | MenHOM MH(OPMAIIMOHHOM 4, OK-6, 9 4% 1 4
o01ecTBe OIIK-5
1 OK-1, OK-
OKYMEHTHI B CITPAaBOYHBIX
6. IPABOBBIX CUCTEMAX 5, OK-7, 13 8* I* 4
OIIK-6
[Ipunuumns padotsl ¢ CIIC OK-1, OK-
7. | «KoucynpsrantlLoc» 4, OK-6, 10 2% 2% 6
(uHTEepaKkTUBHAS Gopma) OIIK-3
Bunsl noncka B CIIC OK-3, OK-
8. | «Koncynsrantllmroc» 5, OK-7, 6 - 2% 4
(uHTepakTUBHAs Gopma) OIIK-6




Crnucox nokymenTos B CIIC

OK-1,0K-

9. | «KoncynbranTllmroc» 4, OK-7, 6 - 2% 4
(uHTepakTUBHAs (hopma) OIIK-4
Texctsl noxkymenTos B CIIC OK-3, OK-

10. | «Koncynsrantllmoc» 4, OK-7, 6 - Q¥ 4
(uHTepakTUBHAs Gopma) OIIK-6
ITanku u 3aximagku B CIIC OK-1,0K-

11. | «Koncynsrantlliroc» 5, OK-6, 5 - 1* 4
(nHTEpaKTUBHAS PopMa) [1K-4
[Ipunuuns! padotel ¢ CIIC OK-1, OK-

12. | «Capant» 4, OK-5, 14 6 2% 6
(nHTepakTUBHAS (hopma) T1K-4
Bunaer noncka B CIIC «I'a- OK-3, OK-

13. | pant» 5, OK-7, 8 - 4% 4
(uHTepakTUBHAs Gopma) OIIK-6
Cnucoxk nokymenToB B CIIC OK-1,0K-

14. | «Capaur» (MHTEpPAKTUBHAS 5, OK-6, 8 - 4% 4
bopma) 1K-4
Texctsl nokymenToB B CIIC OK-1, OK-

15. | «T'apant» 4, OK-6, 8 - 4% 4
(uHTEepaKkTUBHAS Gopma) OIIK-5
ITankwu u 3aknanku B CIIC OK-1, OK-

16. | «Capant» 4, OK-5, 8 - 4% 4
(uHTepakTUBHAs Gopma) T1K-4
OcHOBHBIC CIIPaBOYHBIC 1PA- | (YK_]. OK-
BOBBIC CHCTEMBI: CPAaBHUTEIb- ;

17. HBIN aHATN3 4, OK-6, 6 ) 2% 4
(uHTepakTUBHAs opma) OIIK-5

Hroro 144 36 36 72

*OO1uii yeIbHbIN BeC MHTEPAKTUBHOU (DOPMBI TPOBEACHUS 3aHATUI IO AUCITUTITUHE
OIpeIeNIAeTCs OT AyAUTOPHOrO (POHIA, YACTUUHO 32 CUET JIEKLUH, YACTUYHO 3a CYET

MPaKTUYECKUX 3aHATHI U cocTaBiisgeT 79 nporeHToB (57 1) oT ayAUTOPHBIX 3aHATHH. 21%

JICKIIMOHHBIX U IMMPAKTHUYCCKUX 3aHATHI IIPpOBOASATCA B aKTHBHOM (bopMe.




OuHo-3a204Hasi/3a0uHas popMbI 00yUeHUA

KonTpon AyauTOpHbBIE Camo
HpyeMBbl 3aHsATHA (Yac.) CTOSIT
Ne Bcero
n HaumenoBanue TeMbl KOMIICTCH | - & .
1L MU (I/IHH .]IeKII]/I HpaKTI/I‘I paﬁOT
u €CK. a
UX YaCTH)
OK-1,
1. | YcranoBounas nexius 8??’ 4 4 - -
OIIK-2
OK-4,
2. | UadhopManroHHbIe TEXHOIOTHH 8?:3’ 10 - - 10
OIIK-5
OK-1,
3. | llpaBoBas unpopmarus 8?2" 5 - - 5
OIIK-2
OK-
4 | VieTounmiu npasosoii undop- 1,0K-6, 9 9
" | marmu OK-7, ) )
OIIK-1
[IpaBoBOE peryIHpOBaHKE HH- OK-1,
5 (OPMALMOHHBIX TEXHOIOTHIA. OK-4, 6 6
" | Uadopmaronnas Ge3omnac- OK-6, ) )
HOCTb OIIK-5
OK-1,
Mecro u pons CIIC B coBpe- OK-5
6. | MeHHOM MH(OPMAIMOHHOM 00- OK ’ 9 - - 9
IeCTBE -7,
OIIK-6
OK-1,
7 JlokymenTHI B ciipaBounbix npa- | OK-4, 9 ] ) 9
" | BOBBIX CUCTEMAX OK-6,
OIIK-3
OK-3,
[Mpuntune padots ¢ CIIC OK-5
8. | «Koncynbrantllmocy OK 7’ 10 - 1* 9
MHTEpaKTHUBHAs (popMa >
(nHTep hopma) OITK-6




Bunw noncka B CIIC

OK-

9. | «KoncymnsrantlLmocy I (’)OKIS_;L 10 - 1% 9
epa ast popma ’
(nHTEpaKTHUBHAS PopMa) OLTKA
OK-3,
Cmucok nokymentoB B CIIC OK-4
10. | «KoncynbranTllmroc» OK 7’ 10 - 1% 9
epa ast popma ’
(uHTEpaKTUBHAS (hopma) OLTK-6
OK-
Tekctbl fokymentoB B CIIC 1.0K-5
11. | «KoucynsranTllmroc» ’ 6 ’ 10 - 1* 9
(uHTEpaKTUBHAS (opMa) %If{_ 4’
OK-1,
ITanku u 3akmagku B CIIC OK-4
12. | «KoncynsranTllmoc» OK ’ 6 - 1* 5
(unTepakTuBHas hopma) HK-Z ’
I Gomor ¢ CTIC - | o >
PUHIIUTIBI PaOOTHI C «Ta- )
13. | paum» 8?;’ 6 - 1* 5
epa ast popma ’
(nHTEpaKTUBHAS PopMa) OLTK-6
OK-
14 Buset oucka B CIIC «apaar» | 1,0K-5, 10 ] 1* 9
" | (uaTEepakTUBHAS hopmMa) OK-6,
I1IK-4
C CIIC Ox-1,
IIHCOK JOKYMEHTOB B )
15. | «T'apanT» 85 2’ 10 - 1* 9
epax ast hopma ?
(uHTepakTUBHAs (hopma) OLTK.5
T CIIC Ox-1,
€KCThI JIOKYMEHTOB B )
16. | «Capant» 8§ 4, 10 - 1* 9
(unTepakTuBHas hopma) HK-Z ’
I CIIC «T" or-L
ATk | 3aKJIaJIKH B «Ta- )
17. | pan» ool x| 9
epa ast popma ’
(nHTEpaKTUBHAS PopMa) OLTK.5
Hroro 144 4 10 130

*OO0mmid yJIeNbHBINH BeC HHTCPAKTUBHON (POPMBI TIPOBEACHUS 3aHATUH 1O JUCIUIUIMHE OIpe/Ie-
JII€TCS OT ayJIMTOPHOTO (HOHA, YACTHYHO 3a CUET JISKIIMK, YACTHYHO 3a CUET MPAKTHUYECKUX 3a-




HATHHA U cocTaBisgeT 71 npouenToB (10 1) oT ayauTopHBIX 3aHATHI. 29% JEKIMOHHBIX U MPaK-
TUYECKHUX 3aHATHI MPOBOJSTCS B aKTUBHOM (hopme.

3.2.Y4eOHasi nporpaMMa JUCHMIIJIMHBI (MOLYJIA)

Tema 1. Uudopmanuonnbie Texnosorun OK-1, OK-6, OK-7, OIIK-2

[Tonsitne wWHGOPMAIMOHHBIX TEXHOJOTHH. 3HaueHWe WH(HOPMAIIMOHHBIX
TEXHOJIOTUN 1l ropuaudeckod Hayku. Wudopmanus, wuHpOpMannoHHbIE
MPOIIECCHI U MH(POPMALIMOHHBIE CUCTEMBI KaK OOBbEKTHI U3YUCHUSI.

Tema 2. IIpaBoBast unpopmanus. OK-4, OK-6, OK-7, OIIK-5

[Tonsitue mpaBoBol uHGOpMaLMM M €€ CTPyKTypa. Buasl mnpaBoBoi
uHpOpMALIMM U OCOOCHHOCTH HCHOJb30BaHUs. [lopsAnoK BCTyIJIEHUS B CUITY
HOPMATHUBHBIX IIPABOBBIX AKTOB.

Tema 3. Ucrounuku npasoBoii uHpopmanuu. OK-1, OK-4, OK-6,
OIIK-2
[ToHsiTHE MCTOYHUKOB IPABOBOW MH(POpPMALMU. BHUIbI HCTOYHMKOB IPABOBOM
uHpopmanuu. Mcnonp3oBaHME  MCTOYHHMKOB — IMPaBOBOM  uH(pOpManMH B
FOPUIUYECKOUN AEATETBHOCTH.

Tema 4. IIpaBoBoe peryiupoBanue HHGOPMALMOHHBIX TEXHOJIOTHIA.
Nudopmanuonnas 6e3onacuoctb. OK-1,0K-6, OK-7, OIIK-1

Oco0eHHOCTH TIPaBOBOTO PETYIHPOBAHUS UH(POPMAITMOHHBIX TEXHOJIOTHI B
P®. Ponap cetm Untepner B ropumuueckoil aestenbHoctd. HMHbopmarmonnas
0e30MmacHOCTh Yepe3 Mpu3My HOpPM MpaBa. MHpoOpMarMOHHBIE TEXHOJIOTHH, KaK
pe3yabTar TBopueckoi AestenbHocTH (00hekTa NC).

Tema 5. Mecto u poJss CIIC B coBpeMeHHOM HHGOPMALIMOHHOM 001IECTBE
OK-1, OK-4, OK-6, OIIK-5

[Ipennoceuiku TIOSBJIICHUSI CIPABOYHBIX IMPABOBBIX cuUCTeM. [loHsiThe
CIIPABOYHOM IIPABOBOM CHUCTEMBI. BHUIBI CIPaBOYHBIX ITPABOBBIX CHUCTEM, HX
BO3MOYKHOCTHU. POJIb CIIPABOYHBIX CUCTEM B FOPUANYECKOM JAESITEIBHOCTH.

Tema 6. lokymeHThI B cipaBo4HbIX NpaBoBbIx cucremax OK-1, OK-5, OK-7,
OIIK-6

HpI/IHI_[I/IHBI CUCTCMATHU3AIMU AJOKYMCHTOB B CIPABOYHBIX IIPABOBBLIX
CHUCTCMaAX. BI/II[BI JOKYMCHTOB B CIIPABOYHBIX IIPABOBBIX CHCTCMaAx. PexBU3UTHI
JOKYMCHTOB, MCITIOJIb3YCMBIC B CIIPABOYHBIX ITPABOBBIX CUCTCMAX.

Tema 7. lIpunuunsi padotsl ¢ CIIC «KoncyasTanrllioe» OK-1, OK-4,0K-6,
OIIK-3



O6mme  ceegenus o  CIIC  «Koucynprantllmocy.  Ctpykrypa
UHPOPMAIIMOHHOTO OaHka cucteMbl. OCyIIECTBICHUE TIOMCKA CIPABOYHOU W
npaBoBoii nHdopmarmu B cucteme. CtaproBoe okHO CIIC «Koncynbrantllmocy.

Tema 8. Buanl noucka B CIIC «Koncyabrantllmoc» OK-3, OK-5, OK-7,
OIIK-6

OcHoBbl noncka nokyMeHTOB. OkHO noucka B CIIC «Koncynsrantllnrocy.
Ocobennoctu noucka B pazaenax CIIC.

Bunsl noucka B CIIC «Koncynsrantllntoc» («beicTpbril mouck», «Ilouck mo
PEKBHU3UTAM» JIOKYMEHTOB, MOMCK MO «TemarndeckoMy KiacCU(pUKATOpy», IO
«IIpaBoBOMY HaBHUraTopy», [lIouck TEpMUHOB 11O CIIOBapIO).

Jlornueckue onepanuu: 1 (&); U (]); KPOME (!).

HcTopus MOMCKOBBIX 3alPOCOB: 3HAYEHHUE U UCIIOIb30BAHUE.

Tema 9. Cnucok nokymenToB B CIIC «KoncyabrantILooc» OK-1,0K-4, OK-7,
I1K-4

Pabora co cnuckom HoKymMeHTOB. DYHKIIMU MPOCMOTPA U PEIAKTUPOBAHUS
CHucKa JOKyMeHTOB. COPTHPOBKA CIKCKA IOKYMEHTOB. Y TOUHEHHUE 3aMpoca.

Onepanus xonupoBanusi B MS Word. Onepanus coxpaHeHus B (aiin.
DyHKIMS TIeYaTy CIHUCKA JOKYMEHTOB.

Tema 10. Texcrsl JokymMenTOB B CIIC «Koncyabrantllioc» OK-3, OK-4, OK-
7,011K-6

Bo3moxkHocTi pabotel B okHE «TekcT mokymeHTay. Omnepanuud ¢ TEeKCTOM
JOKYMEHTa (KOMUPOBAaHUE, COXPAHEHHE, I1€YaTh).

OyHKIHS «/JOKyMEHTBI Ha KOHTPOJIEY.

OyHkuus «CBA3U MEKy JOKYMEHTAMI.

Tema 11. Ianku u 3akaaaku B CIIC «Kouncyabrantlliaroc» OK-1,0K-5, OK-6,
I1K-4

Coznanue nanok nosib3oBaresist B CIIC «Koncynasrantllntocy. OcobeHHOCTH
ctpyktypbl nanok B CIIC («I'pymnmbl nanok» u «Ilanku 1oKyMEeHTOBY ).

Omneparnuu ¢ nankamu (00beTUHEHNE, IEPECEUCHNE, BHIYUTAHUE).

3aknagku B TEKCTE JOKyMeHTa. CTPyKTypa 3aKiIaJoK.

KomMmeHTapun noiap30Baress B TEKCTE JOKYMEHTA.

Tema 12. lIpunuunsl padorsl ¢ CIIC «I'apanT» OK-1, OK-4, OK-5, [IK-4

OO6miast xapakrtepucTuka U OCHOBHbIe Bo3MOkHOCTH CIIC «IapaHT.
WNurepdetic u ocodennocTu padotsl ¢ cuctemoil. [maBnoe okHo CIIC «I"apaHT».



Tema 13. Buasl noucka B CIIC «I"apanr» OIIK-3, OK-5, OK-7, OIIK-6

[Touck poxymentoB ¢ mnomouipto CIIC «Iapant» («ba3oBblid MTOHUCKY,
«lTouck mo pexBuzutam», «llomck mno curyauum», «lloMCKk 1O HMCTOYHUKY
OImyONTMKOBaHUS», TOUCK 10 «IIpaBoBOMYy HaBHWTraTopy», MOHUCK MO «TOIKOBOMY
CJIOBapIO»).

Hcnons3oBanue normyeckux onepauuit: U; NJIM; KPOME.

HcTopus MOMCKOBBIX 3aIIPOCOB: 3HAYEHHUE U UCIIOJIb30BAHUE.

Tema 14. Cnucok noxkymentoB B CIIC «I"apanr» OK-1,0K-5, OK-6,I1K-4

Pabora co cnrckoMm 10KyMeHTOB. DyHKIMK MPOCMOTPA U PEAAKTUPOBAHMS
cnucka JOKyMEeHTOB. CrocoObl COPTHPOBKM CIHCKAa JIOKYMEHTOB. YTOUYHEHHE
3arpoca ¢ MOMOIIBIO «0a30BOT0 TOUCKAY.

Omnepanuu xonuposanusi B MS Word, coxpanenus B aii.

Tema 15. Texcrbl nokymentoB B CIIC «I'apanm» OK-1, OK-4, OK-6, OIIK-5

CpenctBa pabotsl ¢ TekctoM jokyMeHta B CIIC «I'apant». Omneparuu c
TEKCTOM JIOKyMEHTA (KOMUPOBaHUE, COXPAHEHUE, NI€YaTh).

OyHKIMA «/JOKyMEHTBI Ha KOHTPOJIEY.

Oynkuua «MammHa BpeMeHn.

Oyukiug « CpaBHEHUE PEIAKIINI.

Tema 16. IIanku u 3akaaaku B CIIC «I"'apant» OK-1, OK-4, OK-5, TIK-4

Coznanne nanok nons3osarens B CIIC «I'apanT».

Omnepanuu co cruckaMu (JOTOJTHEHHE, IEPECEUCHIE, BEIUUTAHUE).
3aknaaku B TeKCTe JOKyMeHTa. CTpyKTypa 3aKIaioK.
KoMmMmeHTapuu nonb3oBaresis B TEKCTE JOKYMEHTA.

Tema 17. OcHOBHBIE CIIPABOYHbIE PABOBbIE CUCTEMbI:CPABHUTEIbHBIMH
anaau3 OK-1, OK-4, OK-6, OIIK-5

ComnocraBineHue CcOpaBOYHbIX MpaBoBbIX cucTeM «KoHcynbrantllntocy,
«l"apanT» 1 «Kogeke» no ciienyromuyM KpUuTepusim:

1. Crpyktypa undopmarnmu, xpansiieiics B CIIC;

2. Ocobennoctu ocymiectrienue novcka B CIIC;

3. Pabora co cnuckamu JI0KyMEHTOB;

4. Nanku nonp3oBatenss. OCOOEHHOCTH CTPYKTYPBI;

5. Pabota ¢ TeKCTOM TI0KyMEHTA.

3.3. AKTUBHBbIE€ 1 HHTePAKTHUBHBbIE (JOPMBI IIPOBEIEHUA 3AHATHI



HUcxons w3  TpeOOBaHMA K  YCJIOBHSIM  peaju3allii  OCHOBHBIX
oOpa3oBarebHBIX MporpamMm OakanaBpuaTta (eaepaibHOro0 ToCyJapCTBEHHOTO
00pa30BaTEIBLHOTO CTaHaapra BBICIIIETO oOpa3oBaHMs peanusanus
KOMIIETEHTHOCTHOI'O oIX0/1a JOJKHA IpelycMaTpUBaTh LIMPOKOE
UCMOJb30BaHUE B YYE€OHOM TMIpollecC€ AaKTUBHBIX M HMHTEPAKTUBHBIX (opm
IIPOBECHUS 3aHATUI (KOMIIBIOTEPHBIX CUMYJISILUM, JEJIOBBIX W POJIEBBIX HWID,
pa3bopa KOHKPETHBIX CHUTyallMi, IICUXOJIOTUYECKHE M UHbIE TPEHUHTH) B
COYETAaHMM C BHEAYAUTOPHON paboToil C 1enpio (OPMHUPOBAHUS U PaA3BUTHS
npo(heCcCHOHATBFHBIX HABBIKOB 00yJarommxcs. B paMkax y4eOHBIX KypCOB JOKHBI
OBITh IIPETYCMOTPEHBI BCTPEUU C MPEICTABUTEISIMU POCCHUMCKUX U 3apyOEKHBIX
KOMITaHUW, TOCYJAPCTBEHHBIX M OOILECTBEHHBIX OpraHu3aluii, MacTep-KIIACChI
JKCIIEPTOB M  CHELHUAIMCTOB. YJCAbHBIM BEC 3aHATUM, IPOBOJUMBIX B
MHTEPaKTUBHBIX (opmax, ompenensercss riaaBHod nensio OOIl, 0cobeHHOCTHIO
KOHTHUHTE€HTa 00y4aronIMXcsl U COACPKAHUEM KOHKPETHBIX TUCUUILUINH, U B LIEJIOM
B IIPOILlECCE OCBOEHUS JUCLUIUIMHBI cOCTaBiasieT He MeHee 20 IpPOLIEHTOB
ayJIUTOPHBIX 3aHATUN.

AKTHBHast GopMa n3ydeHUs TuCHUIUIMHbI « THpOpMallmOHHbIE TEXHOJIOTUU
B IOPUIAUYECKOW  JEATEIBHOCTHY»  IPEANOJaraeT TaKOe  B3aUMOJCHCTBHUE
oOydaroluxcs MU MpenojaBaresiedl, Npu KOTOPOH OHM COTPYAHHUYAIOT JAPYT C
IPYTOM B XOJI€ 3aHATHS HE KAK ITACCUBHBIC CIIYIIATEIIN, & aKTUBHBIC YYACTHUKH.

AKTHBHOE OCBOEHHE JUCHUIUIMHBI «MH(OpMallMOHHBIE TEXHOJOTUU B
IOPUIMYECKON  JE€ATEIbHOCTH» HANpaBICHO HAa pa3BUTHE Yy 00y4daeMbIX
CaMOCTOATEIBHOTO MBIIUIEHUS M CHOCOOHOCTH KBAJIM(DPHUIIMPOBAHHO pEIIATh
HeCTaHJapTHhIE mnpodeccuoHanbHble 3agaud. Lleap oO0yueHus — pa3BUBAThH
MBIIILJIEHUE 00y4YaeMbIX, BOBJIEYEHUE HX B peUIeHHE NpoOJieM, pacliupeHue u
yriayOneHue 3HAaHUW M OJHOBPEMEHHOE pAa3BUTHE MPAKTUYECKUX HABBIKOB H
YMEHUS MBICIIATB, PA3MBIILIATH, OCMBICIMBATH CBOU JEHCTBU.

Jnsa  wusyuenuss gucummiiuHbel  «MH(pOpMannMoHHBIE  TEXHONOTMH B
IOPUIMYECKON  JESITEIbHOCTU HCIOJIb3YIOTCS  CIEAYIOLIUME aKTHUBHBIE (HOPMBI
MIPOBEICHUS 3aHITUI:

IIpoOaemMHass Jjeknusi — JIEKOHS, B KOTOPOMl MpenoaaBaTelb
MOCIIEZOBATEIbHO MOJACTUPYET TNPOOJIEMHBIE CUTyallUd IyTeM MOCTAaHOBKHU
poOJIEMHBIX BOIPOCOB M 3a/lay, KOTOpbIE TPEOYIOT aKTHUBHOW MO3HABaTEIbHOU
JESTENbHOCTH OOy4YaeMbIX JUII WX T[PAaBWIBHONM OLEHKH M pa3peuieHus.
[IpoOnemMHBII BOIPOC CONEPKUT B c€O€ TUATEKTHUECKOE MPOTUBOPEUYUE U TpeOyeT
JUISL €r0 PEIICHUS HE BOCHPOM3BEACHUS HM3BECTHBIX 3HAHWM, & Pa3MBIIUICHUS,
CpaBHEHUS, MOUCKA, MPUOOPETEHUSI U MPUMEHEHUs1 HOBBIX 3HaHUM. [IpobieMHas
3alaya B OTJIMYME OT MPOOJIEMHOIO BOIPOCA COAEPKUT JOMOJHUTEIBHYIO
BBOJIHYIO MH(OPMALMIO U NTPU HEOOXOJUMOCTH HEKOTOPbIE OPUEHTHPHI IOUCKA €€
pEILICHMSL.

[Tpu momoum naHHOM (OPMBI JIEKIIMM 00ECIIEYMBAECTCS TOCTUKEHUE TpeX
OCHOBHBIX  JMJAKTUYECKUX LEJIeHd, a MMEHHO: YCBOCHHE CTYyIEHTaMHU
TEOPETUUECKUX 3HAHUM, pa3BUTHE TEOPETUUYECKOTO MBIIUIECHUS, (POPMUPOBAHUE
MO3HABATEIbHOTO  WHTEpeca K  COACpPKAHMIO  ydyeOHOro  mpeaMmeTa U
pohecCHOHATFHON MOTHBAIIMH Oy TyIIEro CHEeIHalnCTa.



Ha nekmuu npo0iieMHOT0O XapakTepa CTYJIEHThI HaXOJSITCS B MOCTOSIHHOM
KOHTaKTe C TIpenojaBaTejeM, YTO TMOJIpa3yMeBaeT KOJUICKTUBHOE pEIIeHUE
MOCTABJICHHON TPOOJIEMHOM CUTYaIUH.

Bocrnpusitue 3HaHMil TOMOOHBIM CHOCOOOM TOBBIIIAET HWHTEPEC K
YCBAaMBAa€MOMY COJICP)KAHHUIO JUCIMIUIMHBI M yIydiiaeT NpodeccCHOHaIbHYIO
MOATOTOBIEHHOCTD (3((DEKT MCUXOJOTHIECKON MOJATOTOBKH K PO eCCHOHATILHON
nestenbHOCTH). OCBOGHHBIE TakuM OOpa3oM 3HAHUS SBISIIOTCS COOCTBEHHBIM
JOCTOSIHUEM CTYJICHTOB, TE€M CaMbIM JOCTUTACTCS BOCIHTATENBHBIN AddexT
3aHSITHUA.

Jlekuusi-Bu3yajau3anms MO3BOJIIET HAYUYUTh CTYJCHTOB MPeoOpa3oBbIBATH
YCTHYIO M MUCBMEHHYIO HMH(OpMALUI0O — B BHU3YaJIbHYI0O OOBEKTHUBHYIO (OpMY,
CUCTEMATH3Upysl U BBIIEISAS TPU ITOM HaAMOOJIee CYIIECTBEHHBIE AJIEMEHTHI
coaepkanus. [lonoOHas popMa 3aHATUN peann3yeT BaKHEUIINN TUIaKTUYECKUM
OPUHIUIT JOCTYIMHOCTH, & UMEHHO BO3MOXKHOCTb WHTETPUPOBATh 3pUTEIBLHOE U
BepOasIbHOE BOCTIPUATHE UHPOPMALIMH.

['maBHOM 3amadell BU3yalu3allMM SIBJISETCA CO3JaHUS HArIsAHOro obpasa,
KOTOPBII MTOMOTAET MPEJCTAaBUTh aOCTPAKTHBIC MOHATHS, TMPOLIECCH] U SIBJICHUS B
0oJiee KOHKPETHOM CHCTEMHOM BHJIE, YTO MO3BOJIAET MPEOAO0TIETh Oaphep IIOXO0Tro
BOCIIPUSTHS MaTepuara.

Jlrobass  dopma  HarAmHONW — WHGPOPMAIMHM  COACPKUT  DIEMEHTHI
npobnemHoct. [loaToMy  JeKIus-BU3yalu3amusi CIHOCOOCTBYET — CO3/IaHUIO
npoOJIEeMHOM CUTyalluM, pa3pelieHue KOTOpOM, B OTIMYHME OT MPOOIEeMHOMN
JIEKIUH, TJ€ UCIOJIL3YIOTCS BOIMPOCHI, MPOUCXOJAUT HA OCHOBE aHalii3a, CUHTE3a,
000011IeHHs, CBEPTHIBAHUS WJIM pa3BepTbIBAHUS UH(POpPMAIMU, TO €CThb C
BKJIFOUEHHUEM aKTUBHOUW MBICIIUTEIILHOU JIESITEIIbHOCTH.

Mertoauka mnpoBeaeHUs AaHHOW (OPMBI aKTUBHOM JIEKIIUU MpeAroJiaraet
NpeIBApUTEIbHYI0 CUCTEMHYIO MOJATOTOBKY BH3yalIbHBIX MaTepHrasioB. CyUIHOCTb
MOJIFOTOBKK  TMOJOOHOTO MaTepuiia 3aKIIo4yaeTcss B MEPEKOHCTPYUPOBAHUU
yueOHOM wuH(opMaiuio (BCEd WM YaCTH HA €ro YCMOTPEHHE, HCXOAS U3
METOJMYECKON HEOOXOJUMOCTH) IO TeME JICKIIMOHHOTO 3aHSTHS B BU3YAIbHYIO
dbopMy IS TIPEACTABJICHHS CTYJICHTaM 4Yepe3 TEXHUUYECKHE CPENICTBA OOyUCHHUS
WJIU UHBIE CpeACcTBa BUzyanuzanuu. OCHOBHASA TPYAHOCTh B MOJTOTOBKE JICKI[UHU-
BHU3yaJIN3allMi COCTOUT B BIOOPE CUCTEMbI CPEJICTB HATJIIIHOCTU U AUAAKTUYECKHU
000CHOBAHHOT'O Tpoliecca €€ YTEHUSI C YUYETOM HHAUBUIYATbHBIX OCOOCHHOCTEH
CTYJICHTOB U YPOBHS UX 3HAHUI.

[Ipu mpoBeneHUM TaKOM JIEKIIMU MPENojaBaTelib JOJKEH KOMMEHTHUPOBATh
MOATOTOBJIEHHBIE BU3YyaJIbHbIE MAaTEPHUAIIbI, JJISl TIOJTHOTO PACKPBITUS TEMbI JaHHOMN
nekiuu. llpencraBieHHas TakuMm o0pa3oM HHOOpMaLUs TODKHA OOECIeYuTh
CUCTEMATHU3ALIMI0 HMMEIOIIUXCS y CTYACHTOB 3HAHUM, CO3JaHHE MPOOJIEMHBIX
CUTyalluii ¥ BO3MOXHOCTH WX pa3pelieHus, 4YTO SBJISETCS BaXXHBIM B
MO03HABATEIHLHOMN U MPOdECCUOHANTBHON e TEIHHOCTH.

Jlist peanu3anuu TakoOW JICKIIMM MOKHO HMCIOJIB30BaTh pa3nyHbIC (POPMBI
BU3yaJIM3allK, HANpUMEp HaTypalbHblE, H300pa3UTENbHBIC, CHMBOJIUYECKUE,
KOKIBIM M3 KOTOPBIX WJIM WX COYETAaHWE BBIOMPACTCS B 3aBUCHUMOCTH OT
conepkaHus yaeOHoro Matepuana. [lpu mepexone OT TeKCcTa K 3puTelIbHON hopme




WO OT OJHOrO0 BHJA HATJSIHOCTH K JPYroMy MOXKET TEPAThCSI HEKOTOpOe
KoaudecTBO uHMopMmanuu. Ho 3To ABJISIETCS MPEUMYIIIECTBOM, TaK KakK MO3BOJISIET
O0TCE€Yb HEHYXHYI0 HMH(OpMaIMI0O U CKOHUEHTPUPOBATH BHUMaHUWE Ha Haubosee
BaXXHBIX AaCMEKTaX U OCOOCHHOCTSAX COJEpkKaHUsS JEKIUU, CIOCOOCTBOBATH €ro
MOHUMAaHHIO U YCBOCHHUIO.

B nexuuu-Bu3yanuzaiy BajkHa ONpe/eIieHHAs HArJsAHAs JIOTUKA U PUTM
nmojadn ydeOHoro warepuana. [[ias 3TOro MOXKHO WCHOJIB30BaTh KOMILUIEKC
TEXHUYECKUX CPENICTB OOYyUYEHHUs, PUCYHOK, B TOM YHCIE C HCIIOJIH30BAHUEM
IPOTECKHBIX (HOPM, a TakKe IBET, TpaduKy, COUeTaHWE CIIOBECHOW WM HATJISTHOU
uHpopmarmu. 371eCh BaXXHBI M JO3UPOBKA UCIIOIB30BaHUS MaTepuana, u
MacTEepPCTBO MPETOJIABATEIS], U €T0 CTUJIb OOIIIEHUS CO CTY/ICHTaMHU.

HuTepakTiBHOE 00yUeHrne MTUCIHUILTHHEI « H(bOpMaIIMOHHBIE TEXHOJIOTHH B
IOpUJIUYECKON JeATETLHOCTH» MpeIoiaraeT B3auMOJACHCTBHE BCEX YYACTHUKOB
OCBOCHMSI  JUCIUILIMHBI, KOTOpPHIC B3aUMOACHCTBYIOT JPYyr C JPYrom,
oOMeHMBarOTC HH(OpMalMel, COBMECTHO pEIIAIOT MPOOJIEMbl, MOAEIUPYIOT
cutyanuu. MHTEepakTuBHOE OOydeHHe — ATO crHenuaibHas (opMa opraHu3aluu
U3y4YeHHUs] TUCUMIUTMHBL. [aHHas dhopma MMeeT KOHKPETHBIE U MPOTHO3UPYEMBbIE
[eJIU: TOBBIMIEHHE dS()PPEKTUBHOCTH OCBOEHUS Marepuaia JAUCIUIUIMHBI,
JOCTIDKEHHWE BBICOKHX PE3yJbTaTOB TMPH PyOEKHOM KOHTPOJIE, YCUICHHE
MOTHBAIlMM K WM3YyYCHHUIO JUCIUIUIMHBI; (HOPMUPOBAHWE W  Pa3BUTHE
po(ecCHOHaNBHBIX HABBIKOB 00yYaromuxcs; GopMUpPOBAHNE KOMMYHUKATUBHBIX
HAaBBIKOB, pa3BUTHE HABBIKOB aHAJIW3a; pa3BUTHE HABBIKOB  BIAJCHUS
COBPEMCHHBIMH TEXHUYCCKUMH CPEACTBAMHU W TEXHOJOTHUSIMH BOCIPUATUS H
o0paboTku uHPopmaruu; GOPMUPOBAHUE U PA3BUTHE YMEHHS CaMOCTOSITEIBHO
HaxO0JUTh UH(OOPMALIUIO U OTIPEACIIAThH €€ JOCTOBEPHOCTbD.

NutepaktuBHOe  oOydyeHue mno  auciuiuimHe  «MHpopmanmoHHbIe
TEXHOJIOTUM B IOPUJIMYECKON ACSATEIBHOCTUY» MpEenoiaraeT cienytoume GhopMbl
MIPOBEJICHUS MPAKTUUECKUX 3aHATHI:

CemuHap — pa3BepHyTas Oeceaa ¢ o00CY:KJeHMEeM JOKJaaa, Ha
KOTOPOM JIOKJIaJIbI CTYJEHTOB M HMX OOCYXKJEHHUE COCTaBIISIOT CTEP)KEHb BCETO
MPAKTUYECKOTO 3aHATHs. OTIWYUTENBHOW dYepToil Takoil (QopMbl MOJa4H
MaTepuaia SBISCTCS HaJUYHE BBICOKUX TPEOOBaHUN K JOKJIATIMKaM, KOTOPHIC
oOecnieunBaeT OOJbIIOE pa3HOOOpa3sWe BapUAHTOB, MPUBUBAET  HABBIKH
TBOPYECKOM, HAay4yHOU pabOThl, MNOOUIPSET CaMOCTOSITEILHOCTh MBbIIUICHUS
CTYJICHTOB, TIOMCK HOBBIX UCH U (PaKTOB.

OCHOBHBIMM KOMIIOHCHTAMH TaKOTO 3aHSTHS SBJSIOTCS: BCTYMHUTEIHHOE
CJIOBO MperojaBarelis, T0KJIa] 00y4yaeMoro, BOMPOCH! OKJIAIUUKY, BBICTYILJICHUS
CTYJICHTOB TI0 JIOKJIaJly U 00CY>K/ITaeéMbIM BOTIPOCaM, 3aKJIFOUCHHUE TTPENoaaBaTers.

Pa3BepHytast Oecega TMO3BOJISIET BOBJIEUb B OOCYXJEHHE TpoOseM
HauOoJbIIee Yncio o0ydaeMblX. [ 1aBHas 3a/1aua MpenoiaBaresis npy MpoBeICHUH
TaKOro CEMHHApCKOTO 3aHATHS COCTOMT B HCIOJIB30BAHUU BCEX CPEJICTB
AKTUBH3AIIMU: TOCTAHOBKH XOPOIIO MPOJAYMAHHBIX, YETKO C(HOPMYIHPOBAHHBIX
JIOTIOJTHUTENIBHBIX BOIMPOCOB, YMEJIOW KOHIEHTpAIlMM BHUMAaHHWS Ha Haunboiee
BaKHBIX MTpo0IeMax, yMeHHUs: 0000IaTh U CHCTEMAaTU3UPOBATh BHICKA3bIBAEMBIC B
BBICTYIUICHUSX UJCH, COIMOCTAaBJIATh PA3JIMYHbIE TOYKH 3PEHHS, CO3/1aBaTh




00CTaHOBKY cBOOOJHOTO oOOMeHa MHeHusMH. JlanHas Qopma cemuHapa
CIIOCOOCTBYET BBIPA0OTKE Y 00y4aeMbIX KOMMYHHUKATUBHBIX HaBBIKOB.

TemaTuka JOKIaJ0B BO3MOXKHA camas pa3HooOpa3Has: OHa MOXKET
COBMaJaTh C (QOPMYJIMPOBKOW BOIMpOCAa B IUIAHE CEMUHAPCKOTO 3aHSATHS WIH
OTpaxaTh JIMIIb OJIHY €ro CTOPOHY, CBSI3AHHYIO C MPAKTUYECKUM 3HAYCHHEM
npo0sieMbl, OCOOEHHO B TMpodeccruoHalbHON cdepe yYyacTHHUKOB CEMHHapa.
[Ipeanonaraercs nHAUBUAyaIbHAs paboTa C JOKIATINKAMU, B TO BPeMs KaK IpH
CEMUHapax TUIIa Pa3BepHYTON Oece bl KOHCYIBTUPYETCS TPYITa B IEIOM.

CemuHap — kpyrablii croa. [lng yvactus B jaHHOW  Qopme
MPAKTUYECKOTO  3aHATHS  MPUTJIAMIAIOTCS  CHEIUATUCTBI-yUYCeHbIE, JEATETN
HCKYCCTBa, IMPEICTABUTENN OOIIECTBEHHBIX OpraHU3aIuii, TOCYyAapCTBEHHBIX
OpraHoB u T.N. B mpoliecce KONJIEKTUBHON pabOThI BMECTE€ C PYKOBOAMTEIEM
CeMUHApa ® TMPUIIANIEHHBIMH CHCIUAINCTAMH CTYACHTBI OOMCHHBAIOTCS
uHpOpMaIMCHi, YCBaWBAIOT HOBBIC 3HAHWS, Yy4YaTrcs CIOPUTh, YyOekXIaTh,
aHaNM3UpPOBaTh. Takue ceMUHAPBI IEMOHCTPUPYIOT JEMOKPATUYHOCTh, AKTHUBHBIM
XapakTep O0OCYXJEHHS BOIPOCOB, MOOYIUTEIBHOCTh K CaMOCTOSITEIbBHOMY
TBOPYECKOMY MBIILICHUIO.

Takoit dopmar 3aHATHS TPOXOIUT B (OpPME COBMECTHOTO OOCYKIEHHUE
BCEMH YYaCTHHKAMH aKTyaJlbHOW /I HUX MpoOJeMbl. Bce yyacTHUKM 3aHATUS
00Ja1af0T MPUMEPHO PABHBIMH 3HAHHMSIMU U OIBITOM PaOOTHI IO JAHHOU 00JIaCTH,
a B XOJIe 3aHATHs 00JIaJal0T paBHBIMH CTAaTyCOM M IpaBamH. Boiaensercss TOIbKO
MpernoAaBaTeNb, KOTOPHI KOHTPOIUPYET M HANpPAaBIsAET XOA OOCYXIEHHS.
Kaxp1il y9acTHHK BBICKA3bIBACT CBOIO TOUYKY 3PEHHS IO TEME «KPYTJIOTO CTOJAY,
3aTeM TPOUCXOIUT OOCYXIACHHUE MHEHWUW YYaCTHHKOB, HESCHBIX WIH CIIOPHBIX
MOMEHTOB.

Kak mpaBmiio, Kpyriblii CTOJ HAYMHAETCS C BBICTYIUICHHUS TpEIoaaBaTes,
3aTeM COOOIEHUs JIeNal0T YYaCTHUKU CeMUHapa (0JIHO-/Ba BBICTYIUIEHUS 1o 10-
12 mun.). ITlocme »3TOro cHenuaducTbl OTBEYAIOT HA BOMPOCHI, KOTOpHIE
IPEernojiaBaTesb MOJIYYHI B MPOIECCe MOATOTOBKU KPYTJIOTO CTOJIa U/WIIA BO BpeMs
ero. B xome oOcyXIeHuss 3THUX BOIPOCOB CTYJIEHThl BCTYNAIOT B JHAJOr C
MPUTTANICHHBIMA ~ CIIEIMAJIUCTAMHU,  BBIPAXAIOT  CBOE€  OTHOIEHHWE K
paccmaTpuBaeMbiM TipobiaeMaM. CHEIUaNuCThl TAKKE MOJYYarOT BO3MOXKHOCTH
MPEJACTaBUTh CBOIO TOYKY 3pEHHMS Ha YyKa3aHHyIO MpooOiemy. 3aBepliuaercs
KPYTJBIA CTOJ MOABEACHUEM MTOTOB mpenojaBateneM. OH aHATIM3UPYET TITyOuHy
pPacKphITUS TPOOJIEM M aKTyadbHOCTh BOIPOCOB, MOCTABJICHHBIX Ha CEMHUHApe,
OpTraHM3aINI0, METOANKY, CTETICHh YYacTHUs CTYACHTOB OOCYKIEHHUH, OJaroiaput
TOCTEN.

BaXHBIM TOCTOMHCTBOM KPYTJIOTO CTOJIA SIBISICTCS] IMIMPOKAask BOZMOXKHOCTh
NOJIYYUTh KBaTU(UIIMPOBAHHBIE OTBETHI MO HAaMOOJee aKTyaJbHBIM M CIOXHBIM
JUISL CAMOCTOSITENIbHOTO OCMBICIICHHS MpoOjieMaM M BbICKa3aTh, B CBOIO OuYepeb,
UX MIOHUMAHUE CTYJICHTOM.




4. YYEBHO-METO/IMYECKOE OBECIIEYEHUE JIJI51
CAMOCTOSTEJLHOM PABOTBHI OBYUAIOIUXCS 11O
JTUCHUILIMHE (MOAY.JTIO)

4.1. KoHTpoJbHBIE BONPOCHI AJIs1 CAMOCTOSATEIbHOH PadoThI
(CaMOKOHTPO.Is1) 00y4YaAIOIIUXCS

1. [Tonsarue cupaBounoit npaBoBoi cuctembl. OK-4, OITK-2

2. Kakue Buapl cipaBo4HbIX IpaBoBbIX cucteM Bel 3Haere? OK-1, OIIK-
6

3. Onummure poiap COPaBOYHBIX CUCTEM B HOPUJIMYECKOM NESTEIBHOCTH.
OK-6, OIIK-3

4. Ha3oBuTe npUHLMNBI CUCTEMATU3ALMH JOKYMEHTOB B CHPaBOYHBIX
npaBoBbix cucteMax. OK-7, OIIK-6

5. OnummTe JOrH4ecKrue Orepanuuy B CIIPABOYHBIX IPABOBBIX CUCTEMAX.
OK-6, OIIK-3

6. Kak OCYILIECTBIISIETCS IIOMCK uHbOopMaIK B CIIC
«KoncynerantlInmtoc»? OK-5, OIIK-3

7. Onumrre BO3MOXHOCTH M Ha3zHaueHue craproBoro okHa CIIC
«Koncynsranrlirocy. OK-5, OIIK-3

8. Ha3oBure ocobeHHOCTHM mToMcKa JOKyMeHTOB B pasznenax CIIC
«KoncynsrantlImroc». OK-4, OIIK-2

9. Kaxne Buael noucka ects B CI1IC «Koncynsrantlmroc»? OK-4, OIIK-
2

10.  «boictpeiii mouck» B CIIC «Koncynbrantllntoc», ocobeHHOCTH U
Bo3MoxkHocTu. OK-1, OIIK-6

11. «Ilouck nmo pexBuszutam» B CIIC «Koncynwsrantllotocy, ocoOeHHOCTH
1 Bo3moxkHocTH. OK-5, OIIK-6

12. Tlouck mo  «Temarmyeckomy  kiaccudukaropy» B CIIC
«Koncynprantllnroc», ocobenrnocTu u BosmMoxHocTu. OK-4, [TK-4

13. Tlouck no «IIpaBoBomy nHaBuratopy» B CIIC «Koncynsrantllntocy,
ocobeHHoctHu u Bo3moxkHoctu. OK-6, OITK-3

14. Tlouck TtepmunoB 1o ciaoBapro B CIIC «Koncynprantllnrocy,
ocobernoctu u Bo3moxkHoctu. OK-4, OIIK-5

15. OcobenHoctu pabora co cnuckoM jaokymeHtoB B CIIC
«Koncynerantlmocy, CoptupoBka criicka. Y tounenue 3amnpoca. OK-4, OIIK-6

16. Bosmoxnoctu CIIC «Koncynprantllnoc» mo pabore ¢ TekcToM
JIOKYMEHTA.

17. Hasnauenne ¢ynkuun «Jlokymentel Ha KoHTposie» B CIIC
«KoncynerantlIntocy. OK-4, OIIK-5

18. Hasznauenue ¢ynkuun «CBs3u wmexay pokymentamum» B CIIC
«KoncynerantlImtoc». OK-4, T1K-4

19. Onumure nopsaoK co3naHue nanok nonb3oBarenss B CIIC
«Koncynprantllmtoc», ocobennoct cTpyktypsl nanok B CIIC («I'pymnmbl mamok»
u «ITankm nokymenros»). OK-1, OIIK-6



20. Onumure omnepauud ¢ nankamMu (0ObEIUHEHHUE, TIepeceyeHue,
BeruutTanue). OK-6, OIIK-3

21. HazoBute ocHoBHbIe BO3MOXHOCTH CIIC «I'apant». OK-4, OIIK-6

22. Ilepeumncnute BUIbl NOUCKA JOKyMEHTOB ¢ omolibio CIIC «["apanTy.
OK-6, OIIK-3

23.  «bazossriit mouck» B CIIC «["apanT», 0COOEHHOCTH M BO3MOXKHOCTH.
OK-4, OIIK-2

24,  «llouck mo pexBusuram» B CIIC «['apant», ocoOeHHOCTH U
Bo3mokHOCTH. OK-6, OI1K-3

25. «llouck mno curyauum» B CIIC «[apanT», ocoOeHHOCTH H
Bo3MmoxkHOCTH. OK-6, OI1K-3

26. «llouck mo wuctounuky onyonukoBanus» B CIIC «l'apanTy,
ocoberHoctHu u Bo3moxkHoctu. OK-4, OIIK-2

27. Tlouck no «IIpaBoBomy HaBuratopy» B CIIC «I"apaHT», 0COOEHHOCTH
n Bo3MokHOCTH. OK-4, OIIK-6

28. Tlouck no «TonkoBomy cnoBapro» B CIIC «Il'apant», 0coOEHHOCTH U
Bo3MmoxkHocTu. OK-4, OIIK-6

29. Onumure BO3MOXHOCTH pabOTBhl cO cruckoMm nokymeHToB B CIIC
«I"apant», OK-4, OIIK-5

30. yTo4yHEHHE 3ampoca ¢ MoMoIbi «06azoBoro morckay. OK-7, OITK-2

31.  Onwummute cpeacta paboTsl ¢ TekctoM qokyMeHTa B CIIC «lapanT.
OK-6, OIIK-6

32. KaxoBo Ha3zHaueHue (PyHkuuu «/JoxymeHTtsl Ha koHTposie» B CIIC
«l"apant».OIIK-2, [TK-4

33. KaxoBo Ha3HaueHue pynkuuu «Mamuna Bpemenn» B CIIC «"apanTy.
OK-4, OIIK-6

34. KakoBo HazHaueHue ¢GyHkuuu «CpaBHeHnue penakumity B CIIC
«"apanT». OK-6, OIIK-3

35.  Onwuumure NopsiAoK co3nanue namnok nons3oBarens B CIIC «["apanty.
OK-6, OIIK-3

36. Onumure onepauud CcO CIHCKaMH (JOMOJHEHHE, IEepEeCceueHHe,
BelunTanue). OK-6, OIIK-3

37. HazoBute ocHoBHEIE Bo3MokHOCTH CIIC «Komekcy. OK-4, OIIK-2

38.  llepeunciure Buabl moucka JoOKymMeHTOB ¢ nomouipto CIIC «Konekey.
OK-6, OIIK-3

39. «ArpulOytnsiii mnouck» B CIIC «Komekc», ocobeHHOCTH U
Bo3mokHOCTH. OK-1, OIIK-6

40. «HMurennexryansHbeiii mouck» B CIIC «Komekc», ocobeHHOCTH U
Bo3MmokHOCTH. OK-6, OITK-3

41. «llouck mo curyauunm» B CIIC «Kogekc», ocoOeHHOCTH U
Bo3MmoxkHoctu. OK-7, OIIK-6

42. Tlouck mo «Temarmueckomy kmnaccudukaropy» B CIIC «Kogekcy,
ocobeHHoctH 1 Bo3moxkHocTH. OK-4, OITK-2

43. «bblcTpeiii  uHTENIEKTyanbHbI  mouck» B CIIC  «Komekcy,
ocoberHoctu u Bo3moxkHoctu. OK-4, OIIK-2



44. Haznauenue «Beca» nokymenta B CIIC «Konekcy». OK-7, OIIK-6

45.  OnumwMre BO3MOXKHOCTH paboThl co crnuckoM AokyMeHToB B CIIC
«Konekc». OK-6, OIIK-5

46. Hazosure cpenctBa padotsl ¢ TekctoM qokymeHTa B CIIC «Komekey.
OK-6, OIIK-3

47.  Onummre mOpANOK pabotrel ¢ «[7MaBHOW mamko» © TManmKaMu
nose3oBarennsa B CIIC «Komeke». OK-5, OIIK-2

48. Onummre omnepanud co Ccruckamu (0ObEAMHEHHE, TEPECEUCHHE,
pa3zHoctb) B CIIC «Kogekey». OK-4, OIIK-2

49. Ilposemute cpaBHenne CIIC mno cTpykrype uH(bOpmalmu,
xpaHnsiernca B 0azax gqanueix. OK-4, I1K-4

50. IIpoeaute cpaBHenne CIIC 1o 0COOEHHOCTSIM OCYIIECTBICHUS
noucka. OK-1, OIIK-6

51. Ilposeaute cpaBHeHue CIIC mo paboTe co cHUCKaMH JOKYMEHTOB.
OK-1, OIIK-6

52. Ilpoeaute cpaBuenune CIIC mo pabore ¢ mamkaMu IOJIb30BATEIs.
OK-4, OIIK-2

53. IIposeaute cpaBuenue CIIC mo pabote ¢ Tekctom mokymenta. OK-4,
OIIK-2

4.2. Meroauueckne peKOMEHIAUM 10 CAMOCTOSITEJIbHOMY M3Yy4E€HUIO Kypca
(I CUMILIHHBI)

OO0umue MeToauYecKre pEKOMEHIAMH 110 CAMOCTOATEIbHOMY H3YYCHUIO
Kypca

CamocrosiTenbHast ~ paboTa  CTYNEHTOB,  W3YYalOUX  JAUCIUIUIHHY
«MHdbopmarmoHHbIe TEXHOJIOTHU B IOPUINYECKON JIEATSIILHOCTHU»,
paccMaTpuBaeTCsd Kak OJIHA M3 BaXKHEUIMX (OpM TBOPUECKON AESATEILHOCTU
CTYJICHTOB 110 MPe0OpPa30BaHUIO MOJYYCHHON MH(OpPMALIUU B 3HAHMUSL.

B crpykTypy camocToATenbHON pabOThl BXOAMUT: pabdoTa CTYyACHTOB Ha
JEKUUSIX W HaJ TEKCTOM JIEKI[MU I0CJI€ HEE, B YACTHOCTH, IPHU IMOJATOTOBKE K
MPAKTUUECKUM 3aHATUSM W DK3aMEHY); MOJIOTOBKAa K MPAKTHUYECKUM 3aHSATHUSM
(mombGop nuTepaTyphl K OIpeeieHHON mpobieme, paboTa HaJ HCTOYHHKAMH,
cocTaBjeHrue pedepaTUBHOTO COOOIICHUS WIIM JOKJIaa U Ip.), a Takke padoTa Ha
NPAKTHYECKUX 3aHATHUSIX, MPOOJEMHOE TPOBEACHUE KOTOPHIX OPUEHTHUPYET
CTYJICHTOB Ha TBOPYECKHUM TMOWCK ONTUMAJIBHOTO PEIICHUS MPOOJIeMbl, pa3BUBACT
HaBBIKM CaMOCTOSITCIILHOTO MBIIIJICHUS M YMEHHUS yOSAUTCIHHON apryMeHTAIuu
COOCTBEHHOW TMO3ulMh. B KadecTBE CaMOCTOSTENbHONH pPabOThI CTYIACHTOB Ha
MMPAKTUYECKOM 3aHSATHM pPACCMATPHUBACTCS TAKXKE Y4YacTHE CTYJIEHTOB B
MOJIBEJICHUA HWTOTOB TMPAKTHYECKOTO 3aHSATHS M OLEHKA WMHU BBICTYIUICHUN
YYaCTHUKOB MTPAKTUYECKOTO 3aHSTHS.

CamocrtostenbHass paboTa CTYJIEHTOB — 9TO WHAUBUIyaldbHAs WU
KOJUIEKTUBHAs yueOHas JesATeIbHOCTh, OCYIIECTBIsgeMass 0€3 HemoCpPeICTBEHHOTO
pykoBojicTBa  mpemnojaBarens.  CamocTtosiTenbHas  pabota  ecTb  0c000



OpraHM30BaHHbIN BUJI Y4€OHON NEATEIbHOCTH, MPOBOAUMBIN C LIEJIbIO MTOBBIILICHUS
3 ()EKTUBHOCTH  MOJATOTOBKM  CTYACHTOB K  MOCICAYIOIIUM  3aHSITHSM,
(GopMUpPOBaHUS Y HUX HABBIKOB CAMOCTOSITEIbHOW OTpaOOTKH y4eOHBIX 3aJlaHuil, a
TaK)K€ OBJAJEHUS METOAUKOM IUIAaHMPOBAHMS W OpraHU3alUd  CBOErO
CaMOCTOSATEJIBHOTO TPYJa B LIEJIOM.

SBnsisicb  HEOOXOAMMBIM 3JIEMEHTOM JHMJAKTUYECKOW CBSI3U Pa3IMUHBIX
METOJIOB 00yUYeHHsI MEXKIYy cOOOM, caMocTosTeNbHasl paboTa CTYI€HTOB MPU3BaHa
obOecnieunTh Oojee TiIy0OKOe, TBOPYECKOE YCBOCHHME IMOHATHMHOIO amnmapara
AUCIUILTUHBI «HPOpPMAIIMOHHBIE TEXHOJIOTHH B IOPUINYECKON ACSITETbHOCTI.

OpraHuzanus caMOCTOSTENbHOW pabOThl CTYJEHTOB JOJIKHA CTPOUTHCS IO
CUCTEME TIIO3TAllHOIO OCBOEHMSI Marepuana. MeToJ MO3TanHOro M3y4YeHHUs
BKJIIOYAET B ce0sl MpeABAPUTENIbHYIO MOJATOTOBKY, HEMOCPEACTBEHHOE H3YyUYEHHE
TEOPETUUYECKOTO COJICPIKAHUSI UICTOUHHKA, 0000IIEHNE MOTYyYeHHBIX 3HAHUH.

[IpenBaputenbHas MOArOTOBKA BKJIIOYAET B ce€0sl YSICHEHUE LIETU U3YYCHUS
MaTepuana, OLEHKa IHUPOThl MH(OPMALMOHHON 0a3bl aHAJIU3UPYEMOro BOIPOCa,
BBSICHEHHE €r0 HayyHOM M  MpaKkTUYECKOW  aKTyalbHOCTH. M3yueHue
TEOPETHUYECKOI0 COJEPKAHMSI 3aKJIFOYAETCS B BBIACICHUH U YSICHEHHH KIIFOYEBBIX
NOHATUN W TOJOXEHHWW, BBISIBICHUM WX B3aUMOCBSA3M W CHCTEMATH3aLUU.
O0o001IeHne TMOJIyYeHHbIX 3HAHUM MOJpa3yMeBaeT IIHPOKOE OCMBICICHHUE
TEOPETUYECKHUX TOJIOKEHHM 4Yepe3 ONpeeieHHe MX MecTa B OOIIeH CTpyKType
M3Y4aeMOU TUCUUIIMHBI U UX 3HAYUMOCTH JIJIs1 TPAKTUYECKOH AESITEIbHOCTH.

HOI{FOTOBKa K MPAKTUIC€CKUM 3aHATUAM

[IpakTudeckue 3aHATUS TMPOBOJATCS JJIsi OoJjiee TIOJHOTO OCBOCHMS
CTYJIEHTAMU OCHOBHBIX BONPOCOB JHUCIHUIUIMHBI U SIBISIOTCS OJHUM W3 CPEJIICTB
TEKyIIeH aTTecTallud YPOBHS 3HAHUM U CTENEHH YCBOEHUS CTYJEHTaMU y4eOHOTO
Marepuasa 1o Mepe ero u3y4eHus.

[ToaroroBka K MpakTUYECKOMY 3aHSATHIO BKIIFOYAET 2 3Tarna:

1-¥1 — opraHu3alMOHHBIN;

2-ii - 3aKperieHre U yriyOJIeHue TEOPETUISCKUX 3HAHUN.

Ha mepBoMm 3Tame CTyAEHT IUIAHUPYET CBOI CaMOCTOSITEIIBHYIO pPadoTy,
KOTOpAasi BKJIKOYAET:

- YACHEHUE 3a/IaHUsI HA CAMOCTOSATENIbHYIO paboTy;

- IOJI00p PEKOMEHAOBAaHHOM JTUTEPATYPHI;

- COCTaBJIEHUE TUIaHa Pa0dOThI, B KOTOPOM OMPEACIISIFOTCS OCHOBHBIE IMMyHKTHI
MPEACTOALLIEH MOATOTOBKH.

BTopoil »Tam BKJIIOYAET HEMOCPEACTBEHHYIO TOATOTOBKY CTYyJACHTa K
3aHATUIO. HaunmHaeTcs OH ¢ U3ydeHusl peKOMEHA0BAaHHOM JauTeparypsl. Ilpu sTtom
HEO0OXO0IUMO TTOMHUTH, YTO Ha JIEKIIUM MOXKET OBITb PACCMOTpPEHA HE BCs Tema, a
TOJIBKO €€ 4acTb. B TakoMm ciydae ocTajibHasg 4acTh BOCIIOJHSAETCS B MPOLECCE
CaMOCTOATENbHOM paboTel. B cBs3u ¢ 3tM pabota ¢ PEKOMEHIOBAHHOM
TUTEpATypoii o0s3aTenbHa. M3ydenne nurepaTypsl COCTOUT U3 IBYX BApUAHTOB:

AHHOTHPOBAHUE JIUTEPATypbl — TIEPEUYUCICHUE OCHOBHBIX BOMPOCOB,
paccMaTpUBaeMbIX aBTOPOM B TOM Wik MHOM padote. [Ipu 3ToM 0coboe BHUMaHUE



yAENSIETCS BOIMPOCaM, MMEIOIIUM IMPSMOE OTHOIIEHHE K HM3ydaeMoil mpolieme.
CrpykTypa aHHOTAIIMU BKJIIOYACT: JaHHBIE 00 aBTOpe, Ha3BaHHWE PaOOTHI (KHUTH,
CTaThM), €€ BHIXOJHbBIC JaHHBIC, OCHOBHBIC HJIeU PA0OTHI, UX HOBU3HA, JIMYHOCTHOE
OTHOUIEHUE K HUM.

KoHcnekTupoBaHue JTUTEPATYPhI - KPAaTKOE U TOYHOE U3JI0)KEHUE KaKOW-TO
CTaTbU, KHUTH, BBICTYIUICHUS, peuyd U T. 0. Ilepen KOHCIEKTHPOBAHHEM
HEOOXOJMMO TMPOYUTATh 10 KOHIIA TJaBy, pas3zdell, KHHUTY, CTaThio. 3aTeMm
COCTaBUTh IUIAH MPOUYUTAHHOTO, KOTOPBIA MO3BOJUT OTBJIEYBLCS OT ABTOPCKOTO
TEKCTa, a0CTParupoBaThCsl OT HECYIIECTBEHHBIX JeTalie W CPOPMYITHPOBATH
OCHOBHBIE MBICJIM aBTOpa. Tak JOCTUTAETCs ICHOCTh U KPaTKOCTb 3aMUCEH.

OnHako KOHCHIEKT JOJKEH COOTBETCTBOBATH TPEOOBAHUSIM TMOJIHOTHI
OCHOBHBIX HJEH UM TOYHOCTH, [IJII YEr0 OCHOBHBIC IIOJIOKEHHUS PaOOThI
HEOOXOJIMMO 3alHuChiBaTh B (POPMYJIUPOBKAX aBTOpa, yKas3biBas CTpaHUIlY, Ha
KOTOPOM M3JIOKEHA 3amuchiBaeMasi MbICb. [Ipy KOHCTIEKTUPOBAHUM COOIIOIAETCS
M JIOTHKA aBTOPCKOT0 U3JI0KEHUS MaTepuana.

[leHHOCTh KOHCIEKTa 3aBUCUT HE TOJBKO OT €ro CoJAepXaHusi, HO U
opopmienusi. Hazpanusi rmaB u maparpadoB cleAyeT 3aluchiBaTh MOJTHOCTHIO.
ABTOPCKMMH CJIOBaMU 3allMCHIBAIOTCA M omnpenaeneHus. [Ipumepsl, B KOHCIEKT
oTOuparoTcs Hambojee SpKHe, BHOCATCA W CBOU JM4HbIC. [IpuHIIMTIHATHHO
BAXKHBIM Marepuan (ONpeaeseHusi, TE3UChl, J10Ka3aTelbCTBA, BBIBOJbI, OLICHKHU)
KeJIaTeabHO BhLIENATHh 3HaKamu. [IIupokue, 70 TpeTH CTpAHUIIBI, OIS KOHCIIEKTa
HCIIOJB3YIOTCS JIsl BRIPAXKEHUSI CBOETO OTHOILICHUS K U3y4aeMOMY MaTepHay.

IloaroroBka aokJjaaa

Jlokma; TOTOBUTCS JIJISI BBICTYIUICHHS HA 3aHATUU WU B YYEOHOM 3aBEICHUU
nepes NpenoiaBaTeNsiMy, YUalllUMUCS, POJIUTEIISIMU.

[Ipu pabGoTe Haa MOKIAAOM CTYIAEHT JAOJDKEH MPOSBIATH MaKCUMyM
CaMOCTOATEILHOCTH. JTO HEOOXOJUMO HE TOJBKO JIJI COBEPIIECHCTBOBAHMUS
YMEHUN CaMOCTOATENFHO padoTaTh C HOPMATHBHBIMHU TMPABOBBIMU AKTaMH WITU
HAaY4YHOU JINTEPATYPOU, HO U IS pPA3BUTHUS MBICIIH, U FOPUANYECKON PEUM.

Pa6oratp Haj JOKJIaZ0M PEKOMEHAYETCS B Cleayomen
IIOCJIEA0BATENBHOCTH:

- BHUMATEJIBHO W3YyYWUTh JMUTEPATYPY, PEKOMEHIIOBAHHYIO II0 AAaHHOMY
BOIIPOCY;

- OILICHWUTH TPUBIICKACMYIO JUISl JOKJIAga HAy4YHYIO JINTEpPaTypy, MOIyMaTh
HaJl IPaBUIIBHOCTHIO M JOKA3aTEIbHOCTHIO BBIIBUTAEMBIX aBTOPAMU TEX WIJIM HHBIX
I10JIOKECHMH;

- COCTaBUTH MOAPOOHBIN IIJIaH JOKJIA/a;

- COIIOCTaBUTh paccMaTpUBaeMble B H3YUYEHHBIX paboTaxX IOJOKEHHUS,
(haKThl, BBIJICTUTh B HUX 00I1Iee U 0COOCHHOE, 0000INUTh U3yYCHHBIM MaTepHal B
COOTBETCTBHUH C HAMEUEHHBIM IIJIAaHOM JIOKJIafa;

- TIIATEJIFHO MPOIyMaTh MPABHUIBLHOCTh M3JI0KEHHOTO B JIOKJIAJE TOTO HIIH
WHOTO TIOJIOXKEHHUS, CUCTEeMAaTHU3UPOBaTh apTyMEHTHI B €ro 3allUTy WM MPOTHB
HEIPaBUIBHBIX CYXKIICHUN;



- cHaenatb HEOOXOIMMBIE CCHUIKM Ha WCIOJIB30BaHHYI0 B JIOKJIAje
IICUXOJIOTO-TIEIarOTHYCCKYIO JTUTEPATYPY, APYTHEC HCTOUYHUKH;

- MMOJITOTOBUTH K paboTe HEOOXOAUMBIE UILTFOCTpAIiU (IPUMEPHI);

- ACTIOJIb30BAaTh JIMYHBIC HAOIIOICHUS U OIIBIT.

Oco0oe BHMMaHUE HEOOXOAUMO OOpaTUTh HA COJIEp)KAaHHME OCHOBHBIX
MOJIOKEHU W BBIBOJIOB, OOBSICHEHWE SIBICHHH U  (aKTOB, YSICHEHHE
MPAKTUYECKOTO TPHWIOKEHUS PACCMaTPUBAEMBIX TEOPETUYECKHX BOMPOCOB. B
mpoiecce ATo paboOThl CTYACHT JOJKEH CTPEMUTHCS TMOHSATH W 3alIOMHHTH
OCHOBHBIC TIOJIOKEHUSI PACCMATPUBAEMOTO MaTepHaia, MPUMEPHI, MOSCHSIOIINEC
€T0, a TAKXKe pa300paThCs B WILTIOCTPATUBHOM MaTepHuae.

MeToauvecKkue peKOMEHIAUH 10 CAMOCTOATEIbHOM padoTe ¢ y4eOHbIM
(Hay4YHBIM) MAaTEPUAJIOM

Opranuszanusi caMOCTOSTENIBHON pabOThl CTYAEHTOB JOJKHA CTPOMUTHCS IO
CHUCTEME TIIOJTAITHOIO OCBOCHMs Marepuana. MeToJ MO3TalnHOTrO H3y4EHHs
BKJIIOYAEeT B ceOsl MpeBAapUTEIbHYIO MOJTrOTOBKY, HENOCPEICTBEHHOE H3Yy4YEHHE
TEOPETUUYECKOTO COJICPIKaHUSI UICTOUHHMKA, 0000IIEHHE IMOTyICHHBIX 3HAHUH.

IIpenBapurenpHas MOArOTOBKA BKJIIOYAET B c€0sl YSCHEHUE LIETU U3YYEHUS
MaTepuaia, OlleHKa MHMPOTHl WH(OPMALMOHHON 0a3bl aHAJTU3UPYEMOro BOIPOCa,
BBIICHEHME €r0 HAYYHOM M  IIPAKTHYECKOM  aKTyalnbHOCTH. M3ydeHume
TEOPETUYECKOTO CONEPKAHMS 3AKII0YAETCS B BBIICICHUH U YSICHEHHH KIIFOUEBBIX
MOHATUH W TOJOXXEHUW, BBISIBICHUM WX B3aUMOCBS3M W CHCTEMATH3aLUU.
O6o0uIeHNe TMOMYYEHHBIX 3HAHUW TOAPAa3yMEBAET IIUPOKOE OCMBICICHHUE
TEOPETUUYECKUX TOJOKEHUM Yepe3 OMNpellejieHue UX MecTa B OO0mIel CTpyKType
U3y4aeMoi TUCUHUILUIMHBI U UX 3HAYUMOCTH JIJIsl TPAKTUYECKOMN JESITEIbHOCTH.

MeToauyeckue peKOMeHIAMHU 10 padoTe ¢ JJUTEPATYPOil H HCTOYHUKAMH
npaBa

CamocTosiTenbHast paboTa CTYJEHTOB SIBIISICTCS OAHUM M3 BHJIOB y4eOHOM
JeSTENBHOCTH, KOTOpasi MpHU3BaHa, MPEXIe Bcero, cHOpMUPOBATH y CTYIACHTOB
HABBIKH Pa0OTHI C HOPMATUBHO-TIPABOBBIMH aKTaMHU.

[Ipu aHanm3e HOPMATHUBHO-TIPABOBBIX AKTOB CTYICHTHI JIOJDKHBI OOpaTHUTh
0cob0e BHUMaHUE Ha HOBYIO JIA CTyJI€HTa TEPMUHOJIOTHIO, O€3 3HaHUs KOTOPO
OH HE CMOXXET YCBOWUTBH COJIEPKaHHME MPABOBBIX JOKYMEHTOB, a B JalbHEUIIIEM U
KITFOUEBBIX TTOJIOKEHUH M3y4aeMOW AUCIUIUIMHBI B IIEJIOM. B 3THX memsax, kak
MOKAa3bIBa€T ONBIT, HE3aMCHUMYK) TIOMOIIb  OKAa3bIBAIOT  BCEBO3MOXKHBIC
KOMMEHTapHUH.

N3yyenue kypca Hy»KHO HAUMHATh CO 3HAKOMCTBA C €ro MporpaMmoil. 3aTtem
YETKO OCMBICIUTH CTPYKTYPY KaxJOW TEMBbI, JIOTHUKY e€ mocTtpoeHus. Jlamee 1o
CIIUCKY JUTEpaTypsl TpeOyeTcsi moaoOpaTh OTHOCSIIHECS K KOHKPETHOW Teme
HOPMAaTHUBHO-IIPABOBBIE aKThI, YUCOHBIC MATEPHAIIbI, JOTIOJTHUTEIHHBIC UCTOUHUKH
(KHUTH, KypHAIIBI U Ap.).



Cpeau yueOHOU nHUTEpaTyphl, IPEXIE BCEro, CieayeT 0OpaTuTh BHUMaHUE
HAa YYeOHHMKHM, a TakKe Ha 10co0us, PEKOMEHJIOBaHHblE MUHHUCTEPCTBOM
oOpa3oBaHus 1 Hayku P® uim gonyiieHHble B Ka4yecTBe 0a30BbIX. DTO OTHOCHUTCH,
B TOM YHKCJIE U K Y4eOHO-METOAMYECKUM MTOCOOHSIM.

[Ipy  caMOCTOATENIBHOM  HM3YYEHUM  OCHOBHOM  PEKOMEHIOBAaHHOMN
JUTEPATYPHl CTyACHTaAM HEOOXOJMMO OOpaTUTh TJIaBHOE BHHUMAHHE Ha Y3JIOBBIE
IIOJIOKEHUS, U3J1araeMbl€ B U3y4aEMOM TEKCTE.

Heobxonumo BHHUMATEJIBHO 03HAKOMUTHCS C coJiepKaHUEM
COOTBETCTBYIOIIETr0 OJI0Ka HH(OpPMALIUU, CTPYKTYPUPOBATh €TO U BBIACIUTH B HEM
LHEHTpaJIbHOE 3BeHO. OOBIMHO 3TO OBIBaE€T KIIIOYEBOE OIPEACICHUE WU
COBOKYIMHOCTb CYIIHOCTHBIX XapaKTEPUCTHK paccMaTpuBaeMoro ooObekrta. s
TOr0, UTOOBI YOEIUTHCS, HACKOJIBKO ITYOOKO YCBOCHO COJIEpKAHUE TEMBI, B KOHIIE
COOTBETCTBYIOIIMX TIJIaB M maparpadoB y4eOHBIX MMOCOOMI OOBIYHO JaeTCs
nepeueHb KOHTPOJIBHBIX BOIPOCOB, Ha KOTOpbIE CTYAEHT JOJKEH YMEThb JaTh
YETKUE U KOHKPETHBIE OTBETHI.

PaboTa ¢ momosHUTENBEHON TUTEpATypOl MpeanogaraeT yMeHue CTyJACHTOB
BBIJICTISATh B HEW HEOOXOUMBIN aClIeKT U3ydyaeMoi TeMbl (TO, UTO B JIAHHOM TPYJie
OTHOCHUTCSI HETIOCPEICTBEHHO K U3y4aeMOU TeME). ITO BaXKHO B CBA3M C TEM, YTO K
JIOTIOJTHUTEIBHON JTUTEPATYPE MOKET ObITh OTHECEH IMUPOKUI CIIEKTP MAaTepUaIoB
(yueOHBIX, HAYYHBIX, ITyOJUITUCTUIECKUX | T.1.), B KOTOPBIX UCCIIETYEMBIN BOIIPOC
paccMaTrpuBaeTcs MO0 YaCTHYHO, TUOO C KaKOH-TO OJHOM TOYKHU 3pEHHs, MOPOi
HETPaIULIHOHHON.

B cBoell COBOKYNHOCTM HM3y4Y€HHE TaKUX IOJXOJOB CYIIECTBEHHO
o0oramaer Kpyrozop CTyIAEHTOB. B JaHHOM KOHTEKCTE CIEQyeT Y4ecTb, YTO
JOTIOJTHUTENbHYIO JIUTEpaTypy IesnecooOpa3Ho MIpopadaTbiBaTh, BO-TIIEPBHIX, Ha
0a3ze y>ke OCBOCHHOW OCHOBHOM JIUTEPATyphl, U, BO-BTOPBIX, H3y4aTh KOMIUIEKCHO,
BCECTOPOHHE, HE aOCOMIOTUZHUPYS UbIO-THO0 CyOBEKTUBHYIO TOUKY 3PEHUSI.

OO0s13aTeIbHBIN 2JIEMEHT CAMOCTOSTENbHON PaOOThI CTYACHTOB C MMPABOBBIMU
UCTOYHUKAMHU M JIUTEpPaTypoll — BeJeHuEe HeoOXoaumblx 3amnuced. OCHOBHBIMU
oOmenpuHATHIMA  (OPMaMH  3alHCEil SBIAIOTCS KOHCIEKT, BBITTUCKH, TE3HUCHI,
aHHOTAIINH, PE3IOMeE, TIJIaH.

KOHCIIEKT — 3TO KpaTKoe MUCBMEHHOE W3JI0KEHHE COJIEPKAHUS [TPABOBOTO
MCTOYHHKA, CTaThU, JOKJIaJa, JIEKIIUU, BKIIIOYAIOIIEe B CKaToil (hopMe OCHOBHBIE
MOJIOKEHUS! U UX 0OOCHOBAHHUE.

Boimucku — 2310  Kpartkue 3anvcu B (opme 1uTar  (JOCIOBHOE
BOCIIPOU3BEJEHUE OTPHIBKOB HMCTOYHHKA, MPOMU3BENICHUSA, CTaTbU, COJEPKAIIUX
CYILIECTBEHHbIE MOJIOKEHUS, MBICIH aBTOPA), TUOO JJAKOHUYHOE, OJIM3KOE K TEKCTY
U3JI0’KEHHE OCHOBHOTO COJICP KAHMSL.

Te3ucel — 93TO CXKaToe M3JI0KECHHUE KIIHOUEBBIX I/I,Heﬁ IMPOYUTAHHOT'O
HNCTOYHHKA WU IIPOU3BCACHU.
AHHOTaHI/II/I, pPE3toMC  — 3TO COOTBCTCTBCHHO IIPCACIIBHO KpPAaTKOC

obolOmiaromee  M3J0KEHHUE  COJACP)KAHMS  TEKCTa, KpPUTHYECKas  OIleHKa
MIPOYUTAHHOTO JOKYMEHTA WA MMPOU3BEACHUS.

B menmsx  cTpyKTypupoBaHUsS ~ COAEpKAHUS ~ M3ydaemMol  paboThI
1eJIECO00Pa3HO COCTABJATh €€ IUIaH, KOTOPBIH JODKEH pacKphIBAaTh JIOTHUKY



MMOCTPOEHUST TEKCTa, a TaKKe CIOCOOCTBOBATH JIYUIICH OpPHUEHTAIlMU CTYJICHTA B
COJICp KaHUH TPOU3BEICHHSI.

CamocrosrenbHass paboTa CTyneHTOB OyAeT (pdheKTUBHONW U MOJIe3HOW B
TOM cllydyae, €clii OHa OyJeT IMOCTpPOEHa HCXOAS W3 TMOHUMAHUS CTyJEHTaMU
HEOOXOMMOCTH 00eCTIeUeHUs MaKCUMAJIbHO IITUPOKOTO OXBaTa MHGOPMAIIMOHHO-
MPABOBBIX HCTOYHHKOB, YTO BIOJHE JOCTIKMMO TPU HAYyYHOW OpraHU3AINH
y4eOHOTO Tpy/a.

Kak paboTaTh HaJi KOHCTIEKTOM TOCTIE JICKITUH.

Pe3ynbraThl KOHCIEKTUPOBAHUS MOTYT OBITh MPEICTABICHBI B Pa3THYHBIX
dbopmax.

[Inan — 3T0 cxema MPOYUTAHHOIO MaTepuayia, KpaTKUi (MM MOAPOOHBIN)
MIEPEUYCHb BOIIPOCOB, OTPAKAIOIINX CTPYKTYPY M TOCIEA0BATSIIBHOCTh MaTeprara.
[ToapoOHO cocTaBiIEeHHBIN IIJIaH BIOJHE 3aMEHSIET KOHCIIEKT.

KoHCIIeKT — 3TO CHCTeMaTH3WPOBAHHOE, JOTUYHOE HM3JIOKEHUE MaTepHuaa
UCTOYHMKA. Pa3nnyaroTcst 4eThipe ThIa KOHCTIEKTOB.

[11aH-KOHCHEKT — 3TO pa3BepHYTHIA JETANM3UPOBAHHBINA IJIaH, B KOTOPOM
JI0OCTaTOYHO MOJPOOHBIE 3aMUCH MPHUBOAATCS MO TEM IMYyHKTaM IUIaHa, KOTOpHIE
HYKJIAaIOTCSI B TIOSICHCHUH.

TexcTyanbHBIE KOHCIIEKT — O5TO BOCIPOMU3BEICHHE HanWOoJiee BaXKHBIX
MOJIOKEHUH M (PaKTOB MCTOYHHKA.
CBOOOMHBIN KOHCIEKT — 23TO YETKO M KPaTko CQOPMYITHpPOBAHHBIE

(I/ISJ'IO)KGHHBIG) OCHOBHBIC IIOJIOKCHUA B PC3YJILTATC FJ'IY6OKOFO OCMBICJIMBAHUA
Marcpuaia. B nem MOT'YT HNPUCYTCTBOBATL BBIIIHMCKHW, HHUTATbI, TC3UCHBI, 4YaCTb
MaTtcpurajia MOXKCT OBITH MMpCACTaBJICHA IIJIAHOM.

TemaTudecknii KOHCIEKT — COCTABJSICTCS HAa OCHOBE HW3Y4YEHHUS psia
MUCTOYHUKOB U JIaeT 00JIee WIIM MEHEE MCUCPIIBIBAIOIINI OTBET IO KAKOH-TO cXeMe
(Bompocy).

B mporecce wm3yueHuss Marepmaiia HUCTOYHHKA, COCTABIICHUS KOHCIIEKTa
HY>KHO 0053aT€JIbHO MPUMEHSTh Pa3jMYHbIC BBIICIEHUS, TI0J[3ar0JIOBKH, CO3/1aBast
OJIOUHYIO CTPYKTYpPY KOHCIIEKTa. DTO JIeIaeT KOHCIEKT JIETKO BOCIPUHUMAEMBIM,
YAOOHBIM 117151 PaOOTHI.

[Tocne TmaTeaTbHOTO W3YYEHUS W OCMBICICHHS 3alHCEe B KOHCIIEKTE, a
TaK)K€  PEKOMEHIOBAHHBIX  WCTOYHUKOB,  IIEJIECOOOpAa3HO  BBHITIOJIHCHUE
WUTIOCTPATUBHBIX CXEM WM TaOJWIl, KOTOphIE TOMOTYT pa3o0paThCs B
COOTHONICHHHM TE€X WM TOHSATHH, JIOTUYECKUX CBS3CH MEXIYy HUMH H WX
OTIINYUTEIIBHBIX MPU3HAKOB.

4.3.I'noccapuii

boicTpbiii  (0a30BbIi) MOMCK — BHJ I[OMCKa B CIPaBOYHO-IIPABOBOMU
CUCTEME, MO3BOJISIOIINM HAWTH JTOKYMEHT WJIM COBOKYINHOCTb JOKYMEHTOB, Ha
OCHOBE MCKYCCTBEHHOW MHTEJUIEKTYaJIbHON 00pabOTKHU 3ampoca mojib30BaTess.

JokymeHT — 3adMKCHpOBaHHAS HA MaTepUaIbHOM HOCHUTENIEe HH(POPMAIIUS C
PEKBU3UTAMH, TTO3BOJISIIONTUMU €€ UACHTH(PUITUPOBATS.

3akiaaka mosb30BaTessl — YCTAHOBJIEHHAs IIOJIb30BATEJIEM CChUIKA Ha



ONpEIEIICHHOE MECTO B JIIOOOM  JIOKYMEHTE, TMO3BOJSIONIAs  MOJYYHTh
OTIEPATUBHBIN JIOCTYIl K 3TOMY MECTy B JOKYMEHTE 0€3 HEOOXOJUMOCTH IMOUCKA
CaMoro JOKYMEHTA.

Mammuna BpemeHu — QyHKiuHoHanbHasg BO3MOXHOCTh CIIC «['apanT»,
MIO3BOJISIIOIIAS TTOIYYHUTh JOCTYII K JOKYMEHTaM CUCTEMBI IO UX COCTOSHMUIO Ha
ONPEACIIEHHYIO AaTy B IPOLLIOM.

Ilanka  moab30BareJsi  —  CTPYKTYPUPOBAHHBIM  IOJIb30BATEIIEM
MEPApXUUYCCKU CIUCOK CCHUIOK Ha JIFOOBIE JOKYMEHTHI B CIPaBOYHO-TIPABOBOM
CUCTEME.

Ilouck mo pekBU3MTAM — BHJ IIOMCKAa B CIIPABOYHO-IIPABOBOM CHUCTEME,
MO3BOJISIFOIIMN HAWUTH JOKYMEHT WM COBOKYIHOCTH JOKYMEHTOB, OTBEYAIOIINX
CTPOTO 3aJaHHBIM KPUTEPHUSIM.

IHouck mo curyauuu (MpaBoBOil HABUIaTOP) — BHJI MOMCKA B CIIPABOYHO-
PAaBOBOMl CUCTEME, TMO3BOJAIOIINNA HAWTU JOKYMEHT WJIM COBOKYIHOCTH
JOKYMEHTOB, OTHOCAIIMUXCS K HMMEKIHUMCS B CIPAaBOYHO-IPABOBON CHCTEME
TOTOBBIM IIPABOBBIM CUTYalUsIM.

IIpaBoBass unHdopmanusi — uHOpMaIms, comepkamiascsi B MPABOBBIX
akrtax (odunmanbHas wuHPOpMAIKsA) M B TPABOBBIX HAYyYHBIX, CIPABOYHBIX
Matepuanax (HeodunuanabHas nHPopmaIus).

CnpaBouHo-npaBoBasi  cucreMa —  WHGMOpPMAIMIOHHAs  CHCTEMA,
BKJIFOUAIOMIAs  JJICKTPOHHYIO  OWONMOTEKYy JOKYMEHTOB UM IPOTPaMMHOE
oOecreueHue, NpeaHa3HaYeHHOE ISl aBTOMaTU3UPOBAHHOW PabOTHI C HEW.

Temarnvecknii kjaaccuUKATOP — €IUHBIA MHOTOYPOBHEBBIA pyOpUKaTop
MPaBOBOM MH(OPMAIIMHU, OCHOBBIBAIOIIUIACS Ha KJIAaCCU(UKATOPE MPABOBBIX AKTOB.



5. OLIEHOYHBIE CPEJICTBA JJISI TPOBEJAEHUS
MPOMEKYTOUYHOI ATTECTALIMY OBYYAIOLIAXCS 1O
JUCHUILIMHE (MOAY.JIIO)

5.1. Chnmcox BONPOCOB K IK3aMeHY

1. Yro Ttakoe mnpasoBas wuH(opManus. Buabl mnpaBoBod HH(OpPMALKH.
OK-1, OIIK-6

2. Kakona CTPYKTypa IPaBoOBOH uH(pOpPMAIINH, 0COOEHHOCTH
HCIIOJIb30BaHus Kaxaoro u3 ee BujgoB. OK-1, OIIK-5

1. Yto Takoe HOpMAaTHWBHBIE TPABOBBIE AKThI, KAKOBA WX IOPHUAMYECKAs CUIa
u Bo3MoxkHbIe opmbl OK-4, OITK-2

2. Kakosa cTpykrypa cynebHon cuctemsl B PO. OK-7, OIIK-6

3. KakoBbl 00s3aTelibHbIE YCJIOBHUSI BCTYIUICHUS B CHIIy HOPMAaTHUBHBIX
npaBoBbix akToB. OK-1, OTIK-3

4. KakoB MOpSAIOK BCTYIUIEHHS B CHIY Pa3JINMYHBIX BUIOB HOPMATHUBHBIX
npaBoBbix akToB OK-5, OIIK-5

5. Tlonsitue wWHGOPMAIMOHHBIX TEXHOJIOTMM M WX 3HAUYCHHUE IS
ropunnueckoit Hayku. OK-4, OITK-2

6. Huadopmarus, wuWHPOPMAIMOHHBIE IPOIECCHl W HHGOPMAIMOHHBIS
cuctembl. OK-1, OIIK-6

7. UYro Takoe KOMIIBIOTEpHBbIE crpaBouHble MIpaBoBble cucteMbl (CIIC),
KaKOBBI UX MPEUMYIIIECTBA U 0COOEHHOCTH ucnoyib3oBaHus. OK-1, T1K-4

8. Kakue MCTOYHUKH MONY4EHHs IPaBOBOH MHPOPMALMH CYLIECTBYIOT, B
KaKuXx ciyyasix ux ciuenyet ucnonb3zoBarb. OK-1, OITK-3

9. Bupsl cipaBoYHBIX MPABOBBIX cUCTEM, UX Bo3MOkHOCTH. OK-1, OIIK-5

10. Ponb cipaBouHbIX cucteM B ropuaudeckoi aesrenpHoct. OK-1, OIIK-6

11. IlpuHUMIIBI  cHUCTEMaTW3alMy  JOKYMEHTOB B CIIPABOYHBIX — MPABOBBIX
cucremax. OK-1, OIIK-6

12. Buapl 10KyMEHTOB B cipaBO4YHbIX IpaBoBbIX cucteMax. OK-1, OIIK-6

13. IMpununst padotsl ¢ CIIC «KoncynsranTllmtoc». OK-1, OITK-5

14. Bugel noucka B CIIC «KoncynprantlLimroc». OK-1, OIIK-5

15. «beictpeiii mouck» B CIIC «Koncynsrantllntoc», ocobeHHocTH u
ommmuus. OK-1, OIIK-6

16. «ITouck mo pexBuszutam» A0kymMeHTOB B CIIC «Koncynerantllmtocy,
ocoboennoctu u ornuns. OK-4, I1K-5

17. Illouck 1o «Temarnueckomy KJ1acCu(pUKaATOpy» B CIIC
«Koncynprantlmroc», ocobennoctu u otumams. OK-1, OITK-3

18. I[Touck mo «IIpaBoBomy nHaBuratopy» B CIIC «Koncynbrantllntocy,
ocobennoctu u ornuns. OK-1, OITK-3

19. llouck TtepmuuoB mno caoBapro B CIIC «Koncynsrantllinrocy,
ocoboernoctu. OK-1, OIIK-6

20. Pabora co cnuckom nokymeHtoB B CIIC «Koucynprantllmocy. OK-1,
OIIK-6



2]1. CoptupoBKa chnucKa JOKYMEHTOB H YyTouHeHue 3ampoca B CIIC
«Koncynerantl[mocy. OK-1, OIIK-5

22. Onepamuu ¢ tekctoM aokymeHnta B CIIC «Koncynwsrantllntoc». OK-1,
OIIK-6

23. @yukuusa «Cesazu Mexnay nokymentamm» B CIIC «Koncynbsrantlnocy.
OK-4, OIIK-2

24. Coznanne mnanok mnonb3oBarenss B CIIC  «Koncynbrantllnrocy.
Ocob6ennoctu cTpykrypsl. OK-5, OIIK-2

25. Oneparuu ¢ nankamu (00beauHeHue, nepeceuenue, Beruntanue) B CIIC
«KoncynsranrlImroc». OK-6, OIIK-3

26. 3aknanku B TekcTe AokymeHTa. Kommentapuum mnons3oBarens B CIIC
«KoncynperantlImrocy. OK-7, OIIK-6

27. O6mias xapakrtepuctuka U ocHOBHble Bo3MOkHOcTH CIIC «["apaHTy.
OK-1, OIIK-6

28. Buapl noucka B CIIC «I'apant». OK-1, OIIK-3

29. «ba3zoBsbiii mouck» B CIIC «I'apant». OK-1, OIIK-3

30. «ITouck no pexkBuzutam» B CIIC «I'apant». OK-4, OIIK-2

31. «Ilouck no curyauun» B CIIC «I"apant». OK-4, OIIK-2

32. «Ilouck no ucrounuky omyonukoBanus» B CIIC «I"apant».OK-1,0I1K-5

33. ITouck no «IIpaBoBomy HaBuraropy» B CIIC «l"apant». OK-1, OIIK-3

34. ITouck o «TonkoBomy cioBapro» B CIIC «I'apant». OK-1, I[1K-4

35. Pabora co cnuckoM qokyMeHTOB B CIIC «I'apanTt».OIIK-2, I1K-4

36. CopTupoBKa CHucCKa JOKYMEHTOB H yTouHeHue 3ampoca B CIIC
«"apant». OK-1, OIIK-6

37. Onepauuu ¢ TekctoMm aokymenra B CIIC «["apant». OK-1, OIIK-3

38. ®ynkuus «J{okymenTsl Ha koHTposie» B CIIC «I"apant». OK-1, OIIK-6

39. ®ynkuus «Mammna Bpemenn» B CIIC «I'apant». OK-1, OIIK-5

40. ®ynkuusa «CpaBuenne penakiuin» B CIIC «I'apanm». OK-1, OIIK-6

41. Co3nanue nanok nosb3oBarens B CIIC «I'apant». OK-1, OIIK-5

42. Onepauuu €O CHUCKamMu (JOMOJHEHUE, IEePEeCEUCHHUE, BBIUUTAHUE) B
CIIC «I'apant». OK-1, OIIK-5

43. 3aknmaku B TEKCTE€ JIOKYMEHTa, KOoMMeHTapuu mnomb3oBarenst B CIIC
«[apanm». OK-1, OIIK-6

44. CpaBuenue CIIC. Crpykrypa wundopmaiuu, XpaHsiieics B 0a3ax
nanHbix. OK-1, OIIK-3

45. CpaBaenue CIIC. Ocobennoctu ocyuiectrienue noucka. OK-7, OIIK-3

46. Cpasuenue CIIC. Pabora co cnrckamu gokymentoB. OK-4, OTIK-3

47. CpaBuenue CIIC. [Tanku nons3oBarens, ocooenHoctu. OK-1, OIIK-5

48. CpaBuenue CIIC. Pabora ¢ Tekctom nokymenrta. OK-6, OITK-3

49. Jlornueckue omnepalnvy B CIPaBOYHBIX NpaBoBbIX cucrtemMax. OK-I,
OIIK-5

50. ®yHkius «JloKyMEHTBI Ha KOHTPOJE» B CIPABOYHBIX IPABOBBIX
cucremax OK-5, OIIK-2



b

5.

5.2. Cunucok tem pedeparos

[TpunHIIMTIBI paOOTHI CO CIIPaBOYHBIMU MpaBoBbIMU cucTeMamu. OITK-6
Bunel noucka B CIIC «KoncynsrantlIrocy. OK-1

Pa6ora co cnuckom noxkymeHToB B CIIC «KoncynbranTlImtoc». OK-1
Pa6ora ¢ Tekcrom nokymenToB B CIIC «Koncynsrantlitocy. OK-4
[Tanku n 3axnanaku B CIIC «Koncynsrantllmoc». OK-4

Onepanuu ¢ nmankamu (o0beAHEHUE, epecedyeHue, Bpiuntanue) B CIIC

«Koncynperantlmocy. OK-4

6.
OIIK-6

il N

5.

O6mast xapakrepuctuka U ocHoBHble Bo3MOkHOCTH CIIC «I"apanTy.

Bunasl noucka B CIIC «I"apant». OK-5

Pa6ora co ciuckom noxymentoB B CIIC «["apanT». [1K-4

Pa6ora ¢ Tekcrom nokymentoB B CIIC «I"apant». OK-7

ITanku u 3aknagku B CIIC «"apant». OK-4

Oynkuus «Mammnaa BpeMenn» B CIIC «'apant». OK-1

Oynkuus «CpasHenue penakuui» B CIIC «I'apanaT». OIIK-6

Onepauun co cnuckamu (g00aBiieHUE, NEpeceUeHUe, BBIUUTAHUE) B

CIIC «I'apant». OK-4

6.
OIIK-5
7.
8.
9.

10.
11.
12.

OK-1

Cpasuenue CIIC. Crpykrypa nHdopMarmu, xpassiieics: B 0a3ax JaHHbIX.

Cpasnenue CIIC. Ocobennoctu ocyiectrieHue noucka. OITK-6
Cpasuenue CIIC. Pabora co ciuckamu nokymenTos. OK-4

Cpasnenue CIIC. ITanku mons3oBarens, ocooeHHoctu. OK-7
Cpasuenue CIIC. Pabora ¢ Tekcrom nokymenta. OK-1

Jlornueckue onepanuy B CIpaBOYHBIX NPaBOBbIX cuctemax. OK-5
OyHKIMA «/{0KyMEHTBI HAa KOHTPOJIE» B CHPABOYHBIX MMPABOBBIX CUCTEMAX.



6. IEPEYEHb OCHOBHOMN U glOHO.JIHPITEJIBHOfI YYEBHOM
JUTEPATYPBI, HEOBXOJIUMOM JIJISI OCBOEHUS JUCIUTIINHBI
(MOLLYJIS)

6.1 OcHOBHASl U IOMOJIHUTEIbLHAA y4eOHAasl JIUTepaTypa

OcHoBHas JuTEparTypa:

1. EnpuanunoBa H.b. MHpopManMoOHHbIE TEXHOJOTUH B IOPUIUYECKON
nestenbHOCTH : ydeOHoe mocobue / H.b. EnpuanmHoBa ; MuHHCTEpCTBO
oOpa3zoBanus u Hayku P®, FOxubiii QenepanbHblii yHUBEpCUTET, MHXKEHEpHO-
TexHoJioThuueckasi akagemusi. - Taranpor : U3znarensctBo FOxHOTO PeiepaabHOro
yHuBepcuteta, 2016. - 130 c. : Tabn. - bubnuorp. B kH. - [ISBN 978-5-9275-2197-5
// [DneKTpOHHBIN pecypc] URL: http://biblioclub.ru/index.php?
page=book&id=493039

2. MuctpoB, JLE. HWudopmanmoHHble TEXHOJIOTHH B IOPUAMYECKOM
nestenbHocT: Microsoft Office 2010: yue6noe mnocobue / JLE. Muctpos,
A.B. Mumun ; ®enepalibHOE TOCYJAPCTBEHHOE OMOJKETHOE 00pa3oBaTelbHOE
YUpEKJICHHE BBICIIET0 oOpazoBaHusi Poccuiickuii rocy1apcTBEHHBIN YHUBEPCUTET

npaBocyausas. - MockBa @  PoOCCUHCKHNM TOCYIapCTBEHHBIM  YHUBEPCUTET
npaBocyausi, 2016. - 232 c. : uin. - bubnuorp. B kH. - ISBN 978-5-93916-503-7 ;
[DNIeKTPOHHBIM pecypc] URL.: http://biblioclub.ru/index.php?

page=book&id=439609

JonosHuTeIbHAS JIUTEPATypa:

1. Kopones, B.T. HWapopManmmoHHBIE TEXHOJIOTUU B OPUIANYECKON
nestenpHOCTU: Excel : yuebHO-MeTommueckue marepuansl / B.T. Kopones ; pen.
JI.A. JloBuoB ; ®enepanbHOE TOCYyAapCTBEHHOE OIOJKETHOE 00pa3oBaTEIbLHOE
YUpEKJICHHE BBICIIEr0 oOpazoBaHusi Poccuiickuii rocy1apCTBEHHBIN YHUBEPCUTET
npaBocyaus. - MockBa: PocCcuiicknii rocy1apCTBEHHBIN YHUBEPCUTET IIPABOCY AN,
2015. - 88 c. // [Dnexrponnsii pecypc] URL: http://biblioclub.ru/index.php?
page=book&i1d=439570

2. WudopmanumoHHble TEXHOJOTUHM B coUUaIbHOM cdepe : ydeOHOe
nocobue / C.E. I'acymoBa. - 4-e u3a., nepepad. u nom. - Mocksa : M3narenbcko-
ToproBasi koprnopanus «JlamkoB u K°», 2017. - 311 c. : un. - (YueOGHble U31aHUS
st OakanaBpoB). - bubmmorp.: c. 259-263 - ISBN 978-5-394-02236-4 ;//
[ DIIeKTPOHHBII pecypc] URL.: http://biblioclub.ru/index.php?
page=book&id=454082

KaxaoMy cTyneHTty oOecredeH AOCTYN K KOMIUIEKTaM OHOIMOTEYHOTO
dboHga, cocrToslmieMy HE MeHee 4YeM M3 3 HaMMEHOBAaHUW OTE€UYECTBEHHBIX
KYPHAJIOB U3 CIEAYIOLIETO MEPEYHS:

— locynapcTBo U 1paso;

— JloMeHHBbIE UMEHA,;

— Konupair.


http://biblioclub.ru/index.php?page=book&id=493039
http://biblioclub.ru/index.php?page=book&id=493039
http://biblioclub.ru/index.php?page=book&id=454082
http://biblioclub.ru/index.php?page=book&id=454082
http://biblioclub.ru/index.php?page=book&id=439570
http://biblioclub.ru/index.php?page=book&id=439570
http://biblioclub.ru/index.php?page=book&id=439609
http://biblioclub.ru/index.php?page=book&id=439609

7. MIEPEYEHb MH®OPMAIIMOHHBIX TEXHOJIOTHA,
IMPOTPAMMHOT'O OBECITEYEHUS, TH®OPMAIIMOHHO-
CIMIPABOYHBIX CUCTEM M PECYPCOB CETH «MHTEPHET»,
HEOBXOJIUMBIX 1151 OCBOEHMS JUCHMILIAHBI (MOIYJIST)

7.1. Ilepevenn pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
«HTEepHE»

Kak UCTOYHHKH JOMONHUTENHHOW HWH(MOPMALUKA HEOOXOIUMBIX IS
OCBOCHMS JUCHMIUIMHBI «MHpOpMallMOHHBIE TEXHOJOTMU B IOPUIUYECKOM
NESATENbHOCTH»  OoOydwaromuMmcs  obecnedeH  JOCTyl K COBPEMEHHBIM
npodeccuoHanbHbIM  0a3aM  JaHHBIX, HWHQOPMALMOHHBIM  CIPAaBOYHBIM U
MOMCKOBBIM CUCTEMAaM:

—  CopaBouHo-tipaBoBasi cucteMa «l'apaHT»: [DIEKTpOHHBIM pecypc|
URL: www.garant.ru

—  ConpaBouno-npaBoBasi cucrema «KoncynpranTllntocy: [DneKTpOHHBIN
pecypc] URL: www.consultant.ru

7.2. IlepeyeHb HHGPOPMANUMOHHBIX TEXHOJIOT Ui, IPOTPAMMHOIO
o0ecrieyeHUsI U UHPOPMAIMOHHBIX CMIPABOYHBIX CHCTEM

Y4yeOHBICE  ayAWTOPUU  OCHAIICHBI  KOMITBIOTEpAMH,  MYJIbTUMEIUA-
npoektopamu. Bce  kommbrotepsl  PITAMC  ocHailieHbl  JTUIIEH3MOHHBIM
NporpaMMHBIM OOecrieueHreM (omeparoHHoN cuctemoit Microsoft Windows,
opucueiM makerom Microsoft Office, anTuBupycHoit cucremoit Kacmepckoro).
Jlnss  oOyuarommxcst  obecriedeHa  BO3MOXKHOCTh — ONEpaTUBHOrO  oOMeEHa
uHpopmarmeit dyepe3 VHTEpHET ¢ KOMITBIOTEPOB, YCTAHOBIEHHBIX B Y4€OHBIX
aynuropusix. Takxe CTyJCHTBI Yepe3 BHYTPEHHIOK JIOKATbHYIO BBIYUCIUTEIHHYIO
CeTb MOTYT paboTaTh C o0OmeAocTynHoN mankoi «CTyaeHTam», AOCTYIHOM
MPEToIaBaTelsIM JUIsl PEAaKTUPOBAHUS, W OOpamaThCsi K CIPABOYHO-TIPABOBBIM
cucreMam «KoHCynpTaHT MurOC», «l'apaHT» B KOMIBIOTEPHOM KJlacce, B 3aJie
Hayunoit 6ubnuortexku, rae Ha paboyeM CTojie pa3MelieHbl COOTBETCTBYIOIIUE
CCBUTKM K OOIIeceTeBOM Tamke W YKa3aHHBIM cHCTeMaM. KakmaoMy CTyaeHTy
obecrieyeH JIOCTyln K JJIEKTPOHHO-OMOIMOTEYHON CcHUCTEeMe C JII000H TOYKH
JI0CTyIa 10 MapOJII0 U JIOTUHY.

Takke CTyIEHTBI MMEKT JIOCTYyIl K MCTOYHMKaM HaydHOW 3IEeKTpOHHOM
oubnuotexu «Kubepnennnka» https://cyberleninka.ru/.

DJEKTPOHHBIE BEPCUU YIEOHO-METOIMYECKUX MAaTEPUAIOB pa3MEIIA0TCs Ha
caiite ®I'BOY BO PIAUC um x HUM oOecredeH CBOOOIHBIM JOCTYN BCEX
CTYJIGHTOB W TIperojiaBarescii AkaeMun.


https://cyberleninka.ru/
http://www.consultant.ru/

8. MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOJIUMAS 11
OCYHMECTBJIEHMSA OBPA30OBATEJIBHOI'O ITPOLHECCA 110 IUCIIHU-
IVIMHE (MOAYJIIO)

[TogroroBka OakamaBpoB 1o HampabieHuto mnoarotoBkd  40.03.01
«¥Opucnpynenius» odecreyeHa COBpeMEeHHON yueOHOM 0a30i.

MarepuanbHO-TexHHUYECKas: 0a3a AkajeMuu JJig BeJeHUsI 00pa3oBaTeIbHON
nesTenbHOCTH 10 HampaBieHuto noarotoBku 40.03.01 «¥OpucnpyaeHuus»
SBJISIETCS. JOCTATOYHOM.

Jlist opraHuzanuy BeJeHUs y4deOHOro Tmporecca AKaaeMusl pacrojiaraet
3maHueM oOmed miomansio 5936,2 kB.M. yueOHas U y4yeOHO-TabopaTopHas
mIomaab coctaBiageT 1249,6 kB.M.

AyIUTOpHBIE 3aHSITUSL TMPOBOJATCS B  CHEIUATBHBIX  OMEIICHUSX,
MPEACTABIAIOIMINX COO0M ydeOHble AayIuTOpUU JUIsl TPOBEACHUS 3aHIATHH
JIEKIIMOHHOTO THIIA, 3aHATUH CEMHHApPCKOr0 THIA, KYpPCOBOI'O MPOEKTUPOBAHUS
(BBIMTOJTHEHUST KYPCOBBIX pa0OT), TPYIIIOBBIX U WHIWBHIYyaIbHBIX KOHCYJIbTAIIHH,
TEKYIIEro KOHTPOJSL U MPOMEXYTOYHOM aTTeCTallid, a TAKKE B MOMEIIECHUAX IS
caMoCTOATEeNbHOM  paboTel. Mmerorcs mnomemieHuss Juisi  XpaHEHUS U
npoUIaKTHUECKOTo 00CTyXHBaHUsi y4deOHOro obopynoBanus. CrenuaabHbIe
MOMEIICHHS] YKOMIUIEKTOBAHBI CIIEIUATU3UPOBAHHON MEOENbI0 M TEeXHUYECKUMHU
CpelncTBaMHu OOy4YeHHUS, CIY>KallUMU JUIsl TPEJCTaBICHUsT y4eOHON HHbOpMaIH
0O0JIBILION ayAUTOPHH.

Jlist  mpoBeneHWS 3aHATHUN  JIGKITMOHHOTO THIA HMMEIOTCS  HAOOPHI
JEMOHCTPAIlMOHHOTO  OOOpYJIOBaHWS U Y4yeOHO-HAIVISIAHBIX  MOCOOUH,
o0ecreynBaroIie TEMATHYECKHE WLTIOCTPALlMU, COOTBETCTBYIOIINE MPUMEPHBIM
porpaMmam JUCHUIUIMH (MOJyJieit), paboyuM y4eOHbIM MporpaMmmaM JUCUUIIIIUH
(Momyneit).

[ToMemenust 118 CaMOCTOSITENIbHOM PabOThl  OOyYaromUXCS OCHAIEHbI
KOMITBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOAKIIOYEHUS K ceTu «MHTepHeT» U
oOecrieyeHUeM JIOCTyna B DIJIEKTPOHHYIO HMH(POPMALMOHHO-00PA30BATEIbHYIO
Cpeay OpraHu3alui.



9. OCOBEHHOCTH OBYYEHMUSA JIUIL C OPTAHUYEHHbBIMUA BO3-
MOKHOCTAMMHU 310POBbAA

Opranuzanus o0Opa3oBaTeIbHOrO Ipoliecca Uis JHUI C OrpaHUYECHHBIMU
BO3MOXKHOCTSIMH 37I0POBbSI OCYIIECTBIISIETCSI B COOTBETCTBUU C «MeTOINYECKUMU
PEKOMEHIalMsIMU [0 OpraHu3aluy 00pa30BaTeIbHOTO MpoIecca sl HMHBAIHUIOB U
JUIl C OrPaHUYEHHBIMH BO3MOXKHOCTSIMH 3/0pOBbS B  00pa3oBaTelbHBIX
OpraHu3alysxX BbICIIETr0 00pa3oBaHWs, B TOM YHCIE  OCHALIEHHOCTH
oOpa3oBareiapbHOro mnpouecca» MuHucTepcTBa o0Opa3oBaHuss U Hayku P® or
08.04.2014r. Ne AK-44/058H.

[Togbop u pa3paboTka y4YeOHBIX MaTEpPHANOB JIA OOYydYaroIIUXCs C
OTPaHUYCHHBIMH BO3MOXKHOCTSIMH  3JI0POBbS  MPOU3BOJUTCS C YyYETOM HX
MH/IMBUTyJIbHBIX OCOOEHHOCTEH.

[TperycMoTpeHa BO3MOKHOCTh O0yU€HUS 110 MHANBUAYAIbHOMY IpaduKy.
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